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ARTICLE I 
 

PURPOSE 
 

This Agreement is entered into between Independent School District No. 549, Perham, Minnesota, 
hereinafter referred to as the School District or District, and the Perham Education Association, hereafter 
referred to as the Exclusive Representative, pursuant to and in compliance with the Public Employment 
Labor Relations Act of 1971 as amended, hereinafter referred to as the P.E.L.R.A., to provide the terms and 
conditions of employment for teachers during the duration of this Agreement. 
 

ARTICLE II 
 

RECOGNITION OF EXCLUSIVE REPRESENTATIVE 
 

Section l.   Recognition:   
In accordance with the P.E.L.R.A, the School District recognizes the Perham Education Association as the 
Exclusive Representative of teachers employed by the School District. The Exclusive Representative shall 
have those rights and duties as prescribed by the P.E.L.R.A. and as described in the provisions of this 
Agreement. 
 
Section 2.  Use of Buildings:   
The Exclusive Representative and its local representatives may have the right to use any of the School 
District’s buildings and property from 8:00 A.M. through 8:00 P.M. from Monday through Friday or at 
other times which have been mutually agreed upon for meetings, provided that this use shall not interfere 
or interrupt normal School District operations.  The Exclusive Representative will notify the building 
supervisor in writing, at least three days in advance, concerning the time, place, and date of the proposed 
use.  The Exclusive Representative is in no way obligated to disclose any agenda for the meeting. 
 
Section 3.  Meet and Confer:   
According to the P.E.L.R.A, the School District has the obligation to meet and confer at least three times 
per year with the teachers to discuss policies and other matters relating to their employment which are not 
terms and conditions of employment. 

 
 

ARTICLE III 
 

DEFINITIONS 
 

Section 1.   Terms and Conditions of Employment:   
The term “terms and conditions of employment” shall mean the hours of employment, the compensation 
therefor, including fringe benefits except retirement contributions or benefits other than the District’s 
payment of, or contributions to, premiums for group insurance coverage of retired teachers or severance 
pay, and the District’s personnel policies affecting the working conditions of the teachers. The term does 
not mean educational policies of the School District.  “Terms and conditions of employment” are subject 
to the P.E.L.R.A. 
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Section 2.   Teacher:   
The word, “teacher” shall mean all persons in the appropriate unit employed by the School District in a 
position for which the person must be licensed, except Superintendent, assistant superintendent, principals, 
and assistant principals, who devote more than 50% of their time to administrative or supervisory duties, 
daily substitute teachers who do not replace the same teacher for more than 10 working days and such 
employment does not come within the exceptions stated in the P.E.L.R.A., and such other employees 
excluded by law. 
 
Section 3.   School District:   
For purposes of administering this Agreement, the term, “School District" or the word, “District”, shall 
mean the School Board or its designated representative(s). 
 
Section 4.   Other Terms:   
Terms not defined in this Agreement shall have those meanings as defined by the P.E.L.R.A 
 
 

ARTICLE IV 
 

SCHOOL DISTRICT RIGHTS 
 

Section 1.  Inherent Managerial Rights:   
The Exclusive Representative recognizes that the School District is not required to meet and negotiate on 
matters of inherent managerial policy, which include, but are not limited to, such areas of discretion or 
policy as the functions and programs of the District, its overall budget, utilization of technology, the 
organizational structure, and selection and direction and number of personnel. 
 
Section 2. School Board Responsibilities:   
The Exclusive Representative recognizes the right and obligation of the School Board to efficiently manage 
and conduct the operation of the School District, within legal limitations, and with its primary obligation to 
provide educational opportunity for the students of the School District. 
 
Section 3.  Effect of Rules, Regulations, Directives, and Orders:  
The Exclusive Representative recognizes that all teachers covered by this Agreement shall perform the 
teaching and non-teaching services contracted for by the School District and shall be governed by School 
Board rules, regulations, directives, and orders, issued by properly designated officials of the School 
District.  The Exclusive Representative also recognizes the right of the School District to assign one non-
contracted duty to each teacher as needed for such special duties as may arise during the school year.  The 
Exclusive Representative also recognizes the right, obligation, and duty of the School Board and its duly 
designated officials to promulgate rules, regulations, directives, and orders, from time to time, as deemed 
necessary by the School District insofar as such rules, regulations, directives, and orders are not inconsistent 
with the terms of this Agreement. Any provision of this Agreement found to be in violation of such laws, 
rules, regulations, directives, or orders shall be null and void and without force and effect. 
 
Section 4.   Reservation of Managerial Rights:  
The foregoing enumeration of District rights and duties shall not be deemed to exclude other inherent 
managerial rights and managerial functions not expressly reserved in this Agreement, and all managerial 
rights and managerial functions not expressly delegated in this Agreement are reserved to the School 
District. 
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ARTICLE V 
 

TEACHER RIGHTS 
 

Section 1.   Right to Views:   
Nothing contained in this Agreement shall be construed to limit, impair, or affect the right of any teacher 
or his/ her representative to the expression or communication of a view, grievance, complaint, or opinion 
on any matter related to the conditions or compensation of public employment or their betterment. This 
section does not exclude from the School District or its representative(s) the right to assign one non-
contracted duty to each teacher as outlined in ARTICLE IV, Section 3. 
 
Section 2.   Right to Join:   
Pursuant to the P.E.L.R.A., teachers shall have the right to form and join labor or employee organizations 
and shall have the right not to form and join such organizations.  Teachers in an appropriate unit shall have 
the right, by secret ballot, to designate an Exclusive Representative for the purpose of negotiating grievance 
procedures and the terms and conditions of employment for such teachers.   
 
Section 3.   Request for National Political Action Committee (PAC) or Dues Checkoff:   
Teachers shall be allowed dues checkoff and/or a PAC of the Exclusive Representative’s choosing.  Upon 
receipt of a properly executed authorization card of the teacher involved, the School District will deduct 
from the teacher's paycheck the dues that the teacher has agreed to pay to the Exclusive Representative 
during the period provided in said authorization.  These dues and/or contributions shall be deducted in 10 
equal installments from the September through the June paychecks. 
 
Section 4.   Fair Share Fee:   
In accordance with the P.E.L.R.A., any teacher in the appropriate unit who is not a member of the Exclusive 
Representative may be required by said representative to contribute a fair share fee for services rendered 
by the Exclusive Representative, in any amount equal to the regular membership dues of the Exclusive 
Representative, less the cost of benefits financed through the dues and available only to members of the 
Exclusive Representative, but in no event shall the fee exceed 85% of the regular membership dues.  The 
Exclusive Representative shall provide advance, written notice of the amount of the fair share fee 
assessment to the District and to each teacher to be assessed the fee. A challenge by a teacher or by a person 
aggrieved by the assessment shall be filed, in writing, with the Commissioner, the District, and the 
Exclusive Representative within 30 days after receipt of the written notice.  All challenges shall specify 
those portions of the assessment challenged and the reason(s) therefore, but the burden of proof relating to 
the amount of the fair share fee shall be on the Exclusive Representative.  The District shall deduct the fee 
from the earnings of the teacher and transmit the fee to the Exclusive Representative within 30 days after 
the written notice was provided, or, in the event a challenge is filed, the deductions for a fair share fee shall 
be held in escrow by the District pending a decision by the Commissioner or Court.  The Exclusive 
Representative hereby warrants and covenants that it will defend, indemnify, and save the School District 
harmless from any and all actions, suits, claims, damages, judgments, and executions or other forms of 
liability, liquidated or un-liquidated, which any person may have or claim to have, now or in the future, 
arising out of or by reason of the deduction of the fair share fee specified by the Exclusive Representative 
as provided in this section. 
 
 
Section 5.   Tax -Sheltered Annuity:   
In compliance with the Internal Revenue Service (IRS) and according to the administrative directives of 
that body, a teacher may assign a portion of his/her income to an insurance company or other tax-sheltered 
annuity  to any of the companies listed below   The School District assumes no responsibility other than the 
timely mailing of the premium. 
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Catholic Aid Association 
Ameriprise Financial 
Horace Mann Life Insurance Company 
Lincoln National Life Insurance Company 
MEA ESI Educators Financial Assurance 

Thrivent Financial for Lutherans 
Vanguard Fiduciary Trust Company 
Variable Annuity Life Insurance Company 
Aspire

 
Section 6.   Personnel Files:   
Each teacher shall have the right, upon written request to the administrator having custody of the file, to 
review the content of his/her own personnel file and evaluation.  A teacher shall have the right to reproduce, 
at his/her own expense, any of the contents of this file.  Each teacher shall have the right to submit for 
inclusion in this file written information in response to any material in the file, and such information 
submitted shall become part of the file; provided, however, the School District may destroy the personnel 
files as provided by law and shall expunge from the file any material found to be false or inaccurate through 
the grievance procedure.  
 

ARTICLE VI  
 

TEACHER DISCIPLINE 
 
Teachers will be disciplined for just cause and in accordance with School District policy. 
 
 

  ARTICLE VII 
 

BASIC SCHEDULES AND RATES OF PAY 
 

Section 1. 2017-2018 Salary Schedule:  
The wages and salaries reflected in Schedule A, shall be part of this Agreement for the 2017-2018 school 
year, and teachers shall advance one increment on the salary schedule, subject to the provisions of Section 
3, below. 
 
Section 2.  2018-2019 Salary Schedule:   
The wages and salaries reflected in Schedule B shall be part of  this Agreement for the 2018-2019 school 
year, and teachers shall advance one increment on the salary schedule, , subject to the provisions of Section 
3,  below. 
 
Section 3.   Placement on Salary Schedule:   
The following rules shall be applicable in determining placement of a teacher on the appropriate salary 
schedule: 
     Subd. 1.   Credit Requirement: 

A. All non-life-certificated teachers are required to obtain a minimum of 125 clock hours over 
a 5 year period. 

B. If the requirements of this subdivision are not met, the School District will have the right to 
withhold increments or other salary increases.  Any action to withhold a salary increase shall 
be subject to the established grievance procedure. 

 
Subd. 2.  Germane:   
Credits to be considered for application on any lane of the salary schedule must be germane to the 
teaching assignment (as determined by the School District). 
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Subd. 3.  Grade and Credits:    
To apply for lane advancement on the salary schedule, all credits earned after the bachelor's degree 
that qualified the teacher for teacher licensure must be through an accredited college or university.  A 
grade of "B" or higher must be earned for each course in order to advance on the salary schedule unless 
a pass/fail is the only grading method offered for that course. All courses that are part of a master’s 
degree or doctorate degree program must still be pre-approved in writing by the Superintendent. 
 

      Subd. 4.  Prior Approval:   
All credits, in order to be considered for application on the salary schedule, must be approved by the 
Superintendent in writing prior to taking the course.  
 

      Subd. 5.  Effective Date:  
Individual employment contracts shall be modified to reflect qualified lane changes twice a year.  The 
deadline for making application and providing an official transcript of qualified credits will be 
September 15th for a change which will be effective for the full year and February 15th for changes that 
will be effective for the second half of the year. Credits submitted by an official transcript after the 
above stated date, even though otherwise meeting requirements, shall not be considered until the next 
qualifying date.  If an official transcript is not available by September 15th or February 15th, other 
satisfactory evidence of successful completion of the course will be accepted, pending receipt of the 
official transcript; however, any pay adjustment shall not be made until the official transcript is 
received.  A teacher may advance up to 2 lanes each school year.  Requests must be received on or 
before the September 15th and February 15th deadlines. 
 

 Subd. 6.  Newly Hired Teachers:   
A newly hired teacher shall be placed on such step and lane of the salary schedule as agreed between 
the School District and the newly hired teacher.  

 
 Subd. 7.  Step Advancement:   

In the event a successor Agreement is not entered into prior to the expiration date of this Agreement, 
a teacher shall be compensated according to the previous year's compensation until such time that a 
successor Agreement is executed. 
A teacher must be employed and teaching full-time a minimum of 150 days (including paid leave days) 
in a school year to qualify for a salary step advancement.   
 

 Subd. 8.  Step Advancement for Part-time Teachers:   
Part-time teachers must accumulate 75% of a full-time contract before they can be advanced one step 
on the schedule.  Step advancement will occur in the fiscal year following the accumulation of 75% of 
a full-time contract, subject to the provisions of Sections 1. and 2. above. 
 

 Subd. 9.  Payment of Present Salary:  
The rules contained in this Agreement relating to the application of credits on the salary schedule shall 
not deprive any teacher of any salary schedule placement already recognized and actually being paid 
for the 2016-2017 school year.  
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Section 4.  Method of Payment:  
 
      Subd. 1.  Pay Periods:    

Annual salary will be paid over a 12 month period. 
 

     Subd. 2.  Dates of Payments:    
 Teachers will be paid once a month, on the last business day of the month. 
 

      Subd. 3.     Pay Deduction:   
Whenever a pay deduction is made for a teacher's absence, the annual salary, divided by the number 
of teacher duty days, shall be deducted for each day's absence. 

 
ARTICLE VIII 

 
EXTRA COMPENSATION 

 
Section 1.  Extra-Curricular Schedule:   
The wages and salaries reflected in Schedule C shall be effective only for the 2017-2018 and 2018-2019 
school years.  Salaries for extra-curricular positions created by the School Board shall be set after informing 
the Exclusive Representative. 
 
Section 2.  Method of Payment:   
Payment of extra-curricular salaries will be on the last business day of the month in which the extra- 
curricular activity ends.  Extra-curricular assignments that last the entire school year may be paid in 4 
installments (October, December, February, and May).  The extra-curricular supervisor must notify the 
School District business manager or designee in writing to pay extra-curricular salary in 4 installments.  
 

ARTICLE IX 
 

GROUP INSURANCE 
 

Section 1.  Selection:   
The selection of the insurance carrier and policy shall be made by the School District as provided by law. 
 
Section 2.  Health and Hospitalization Insurance:  
 
       Subd. 1.  Premium:   

During the term of this Agreement, the School District shall contribute up to $600.00 per month for 
the 2017-2018 school year and up to $650 per month for the 2018-2019 school year or the amount of 
the premium, whichever is less, for health and hospitalization insurance.  This coverage applies to all 
full-time teachers employed by the District who qualify for and are enrolled in the School District’s 
group health and hospitalization plan.  Any additional cost of the premium shall be borne by the teacher 
and paid by payroll deduction. 

        
Subd. 2.  Husband/Wife Both Employed by District:   
In the event that both the husband and wife are employed by the District, the District shall provide up 
to an amount of $1200 per month for the 2017-2018 and up to an amount of $1,300.00 per month for 
the 2018-2019 school year that will be paid toward a family premium.  The amount of the premium 
contribution shall be subject to the pro-ration qualifications set forth in ARTICLE XVI, Section 6. 
below.  Any excess premium per month that may occur in the future shall be divided evenly between 
the two teachers and subtracted monthly from each pay period, if necessary. 
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Section 3.  Life Insurance and Income Protection:  
 

 Subd. 1.  Premium:   
The School District will provide up to $70.00 per year for each teacher to be used to purchase a $30,000 
dollar term life insurance policy, selected by the District, for each teacher.  This coverage applies to 
all full-time teachers employed by the District who qualify for and are enrolled in the School District 
life insurance plan. 
 

 Subd. 2.  Income Protection:   
The teacher will pay the premium for the District’s income protection plan.  If income protection 
payments are made while accumulated, unused sick leave is still being drawn, then, to the extent 
permitted by the insurance policy, the teacher may, at the teacher's option, continue to draw 
accumulated sick leave, not to exceed the difference between disability income payments and full pay, 
or may take disability income payments and stop using accumulated sick leave, in which event, the 
unused, accumulated sick leave shall remain available to the teacher. 
 

Section 4.  Claims Against the School District:  
The District's only obligation pursuant to this article is to purchase insurance policies and pay such amounts 
as agreed.  No claims shall be made against the School District as a result of denial of insurance benefits 
by an insurance carrier. 
 
Section 5.  Duration of Insurance Contribution:  
A teacher is eligible for District contribution as provided in this section so long as the teacher is employed 
by the District.  Upon termination of employment, all of the District's contribution shall cease, but teachers 
may continue in the District’s plan at their own expense in accordance with applicable Federal and State 
statutes.  However, if a teacher has completed a full, nine-month individual teaching contract period and 
has not terminated employment in the midst thereof, the District’s contributions shall continue for June, 
July, and August. 
 
Section 6.  Flexible Benefits Plan:   
The School District shall implement and maintain a flexible benefit plan.  Such plan shall be available to 
all eligible teachers.  All administrative fees shall be paid by the District.  A copy of the actual "flex plan" 
shall be kept on file in the District’s administrative office. 
 

 
ARTICLE X 

 
LEAVES OF ABSENCE 

 
Section 1.  Sick Leave:  
 

Subd. 1. Earnings:  Full-time teachers shall earn sick leave at the rate of 12 days per year. Annual 
sick leave shall accrue monthly as it is earned on a pro-rata basis of the teacher's work year. 
 
Subd. 2. Accumulation:  Unused sick leave days may accumulate to a maximum credit of 120 days 
of sick leave per teacher. 
 
Subd. 3. Use:  Sick leave with pay shall be allowed by the School District whenever a teacher's absence 
is found to have been due to illness and/or injury which prevented his/her attendance at school and 
performance of duties on that day or days. Sick leave with pay shall also be allowed whenever a 
teacher's absence is found to have been due to an illness or injury to a member of the teacher's family, 
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as defined by M.S. 181.9413, to include   the teacher’s child, adult child, spouse, sibling, parent, 
mother-in-law, father-in-law, grandchild, grandparent or stepparent.    Sick leave benefits may be 
limited to 160 hours in any 12 month period when absences are due to an illness of or injury to the 
teacher’s adult child, spouse, sibling, parent, mother-in-law, father-in-law, grandchild, grandparent or 
stepparent.   
 
Subd. 4. Medical Certificate:  After five consecutive days of absence, the School District may require 
a teacher to furnish a medical certificate from a qualified physician as evidence of illness/injury, 
indicating such absence was due to illness/injury, in order to qualify for sick leave pay. If this request 
is made, the teacher will be so advised by a principal/Superintendent verbally at the time of his/her 
notification of the illness/injury. If a request for a medical certificate has been made by a 
principal/Superintendent, the School District will be responsible for any part of the cost of obtaining 
the medical certificate that is not covered by insurance. However, the final determination as to the 
eligibility of a teacher for sick leave is reserved to the School District. 
 
Subd. 5. Deduction:  Sick leave allowed shall be deducted from the accrued sick leave days earned 
by the teacher.   
 
Subd. 6. Approval:  Sick leave pay shall be approved only upon submission of a signed request upon 
the authorized sick leave pay request forms available at the office. 
 
Subd. 7. Deduction for Unused Days:  Sick leave days will be deducted during the year.  If the 
teacher uses more sick leave than he/she has available, those excess sick days will be carried to the 
end of the school term and the cost shall be deducted from the June, July, and/or August paychecks. 
 
Subd. 8. Pay for Unused Sick Days:  After a teacher has accumulated 120 days of sick leave, the 
teacher will be paid for any additional days he/she earns (up to 12 per year) that are not used during 
the school year.  The rate of pay for these unused sick leave days will be $35.00 per day. 

 
Subd. 9. Sick Leave Sharing 
The School District will allow teachers to donate sick leave from their accounts to another teacher of 
the School District. Donations must be equal to one day per year, per incident.  Shared donations may 
be provided up to the point the teacher becomes eligible for receiving long-term disability (LTD) 
insurance benefits. 
 
To be eligible to receive donated leave, a teacher must: 

A. be incapacitated from his/her duties due to the serious health conditions of the teacher, 
his/her spouse, or children; 
B. be known or expected to miss at least one week more than his/her sick leave balance 
will cover; 
C. have his/her absence approved pursuant to standard attendance policies, and; 
D. have exhausted all his/her accrued sick and discretionary leave.  

 
Donated leave will be used only as needed and applied in the order received from donors by the 
Exclusive Representative. 
 
The Exclusive Representative will administer the donation process. 
 
The Exclusive Representative hereby warrants and covenants that it will defend, indemnify, and save 
the School District harmless from any and all actions, suits, claims, damages, judgments, and 
executions or other forms of liability, liquidated or un-liquidated, which any person may have or claim 
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to have, now or in the future, arising out of the administration of sick leave donations as specified by 
the Exclusive Representative as provided in this Agreement.  Any use of sick leave donations 
challenged by a teacher shall not be subject to the grievance procedure. 
 

Section 2.  Workers’ Compensation:   
Pursuant to M.S. 176, a teacher injured on the job in the service of the School District and collecting 
workers’ compensation insurance may draw sick leave and receive full salary from the School District, the 
teacher’s salary to be reduced by an amount equal to the insurance payments, and only that fraction of the 
days not covered by insurance will be deducted from the teacher’s accrued sick leave. 
 
Section 3.  Medical Leave: 
 

Subd. 1. Eligibility:  A continuing contract teacher who is unable to teach because of illness or injury 
and who has exhausted all sick leave credit available or has become eligible for LTD insurance benefits 
shall, upon written request, be granted a medical leave of absence, without pay, up to one year.  The 
School District may, at its discretion, renew such a leave. 
 
Subd. 2. Request:  A request for leave of absence or renewal thereof under this section shall be 
accompanied by a written doctor's statement outlining the condition of health and estimated time at 
which the teacher is expected to be able to assume normal responsibilities. 

 
Section 4.  Bereavement Leave: 
 

Subd. 1. Use:  
A. Up to four days of bereavement leave shall be granted per incident when a death occurs in the 

immediate family of the teacher or the teacher’s spouse. Immediate family is defined as spouse, 
child/ren, child/ren-in-law, father, mother, brother, brother-in-law, sister, sister-in-law, 
grandparents, and grandchild/ren.  

B. One day of bereavement leave shall be granted per incident when the death of a teacher’s aunt, 
uncle, niece or nephew occurs.  The bereavement leave for aunt, uncle, niece or nephew shall 
be deducted from the teacher’s discretionary leave.  If the teacher has no remaining 
discretionary leave the bereavement leave shall be deducted from the teacher’s accumulated 
sick leave. 

 
Subd. 2. Additional Days:  If additional days are needed beyond the four days, the District will pay 
the substitute with a limit of three days allowed.  Only the amount paid the substitute will be deducted 
from the teacher's salary (per incident). 
 

Section 5.  Discretionary Leave:    
 

Subd 1.  Earnings:  A full-time teacher shall be granted three days of discretionary leave per year to 
be used at his/her discretion in full or half-day segments.   

 
Subd 2.  Accumulation:  No teacher shall begin the school year with more than five discretionary 
days.     

  
Subd 3.  Use:  Written notification must be made to the Superintendent or designee at least three 
days in advance.  At no time shall more than five teachers be on discretionary leave on any given 
day.  If more than five teachers request leave for the same day, the requests will be granted on a first-
come, first served basis based on the date and time received.  No discretionary leaves will be 
automatically granted on or subsequent to May 15th.  Upon application to the Superintendent, 
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discretionary leaves on or subsequent to May 15th may be granted for life events such as 
graduations, marriages, births, deaths, etc.   

 
Subd 4:  Pay for Unused Discretionary Days:  The rate of pay for unused discretionary days will 
be at the current rate of daily pay for a substitute teacher.  At the end of each school year, 
discretionary days that cannot be carried over into the next school year will be paid to each 
teacher.  Upon retirement, a teacher will be compensated for the accumulated unused discretionary 
days that he/she has earned through June 30th of the year in which he/she retires.   

 
Section 6.  Child Care Leave: 
 

Subd. 1. Use:  A child care leave (without pay) may be granted by the School District subject to the 
provisions of this section.  Child care leave may be granted because of the need to prepare and provide 
parental care for a child or children of the teacher for an extended period of time.  Child care leave 
may be granted to one parent of a child (any child 14 years of age or younger), provided such parent 
is caring for the child on a full-time basis. 
 
Subd. 2. Request:  A teacher making application for child care leave shall inform the Superintendent 
in writing of the intention to do so and the reason for taking the leave.  Application shall be made at 
least three months before commencement of the intended leave. 
 
Subd. 3. Use of Sick Leave:  If the reason for the child care leave is occasioned by pregnancy, a 
teacher may elect to utilize sick leave pursuant to the sick leave provisions of this Agreement. 
 
Subd. 4. Date(s) of the Leave:  Child care leave will begin and end at a date to be agreed upon by the 
District and the teacher. In making a determination concerning the beginning and duration of a child 
care leave, the School District shall not, in any event, be required to: 

A.   grant any leave more than12 months in duration; 
B.   permit the teacher to return to his/her employment prior to the date designated in the request 

for child care leave. 
 
Subd. 5. Reinstatement:  A teacher returning from child care leave shall be re-employed for a position 
in which he/she is licensed unless previously discharged or placed on unrequested leave. 
 
Subd. 6. Failure to Return:  Failure of the teacher to return pursuant to the date determined under 
this section shall constitute grounds for termination unless the School District and the teacher mutually 
agree to an extension in the leave. 
 

 
Subd. 7. Experience Credits:  A teacher who returns from child care leave within the provisions of 
this section shall retain all previous experience credit for pay purposes as well as any unused leave 
time accumulated under the provisions of this Agreement prior to the leave.  The teacher shall not 
accrue additional experience credit for pay purposes or accrue additional leave time during the period 
of absence for child care leave. 
 
Subd. 8. Salary and Benefits:  A teacher on child care leave is eligible to participate in group 
insurance programs, if permitted under the insurance policy provisions, but shall pay the entire 
premium monthly and in advance to the insurance carrier, commencing with the beginning of the child 
care leave.  The right to continue participation in such group insurance programs, however, will 
terminate if the teacher does not return to the District pursuant to this section or does not pay premiums 
according to this subdivision.  A teacher on unpaid leave and continuing to participate in the group 
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insurance plan shall be charged a pro-rata amount based on the number of unpaid leave days divided 
by the total number of days in the duty year times the yearly insurance rate. 
 

 
 
 
Section 7.  Parental Leave:   
The District shall grant one day of parental leave to any teacher who is about to bring into his/her home a 
newly adopted or newborn child.  This leave may be taken as a day or two half-day units, at the discretion 
of the teacher.  
 
Section 8.  Family Medical Leave Act: 

 
Subd. 1. Purpose:   Pursuant to the Family and Medical Leave Act, P.L. 103-3, 1993, an eligible 
teacher shall be granted, upon written request, a leave up to a total of 12 weeks of unpaid leave per 
year in connection with 

A. the birth and first-year care of a child; 
B. the adoption or foster placement of a child; 
C. the serious health condition of a teacher’s spouse, child, or parent, and 
D. the teacher’s own serious health condition. 
 

Subd. 2. Salary and Fringe Benefits:   Such leave will be unpaid, except, during such leave, eligible 
teachers shall be eligible for regular School District group health insurance contributions as provided 
in this Agreement for a period of the leave, but not to exceed12 weeks per year, notwithstanding any 
other provisions of this Agreement. 
 
Subd. 3. Eligibility:   To be eligible for the benefits of this section and insurance contribution, a 
teacher must have been employed by the School District for the previous 12 months and have been 
employed for at least 1,250 hours during such previous 12-month period. 
 
Subd. 4. Paid Leave Under this Agreement:   The teacher may elect or the School District may 
require the teacher to substitute paid vacation, paid sick leave, or paid discretionary leave for leave 
otherwise provided under this section.  However, nothing in this section, nor any other provision of 
this Agreement, shall require the School District to combine leaves for a period of time that exceeds 
12 weeks. 
 
Subd. 5. Notification:   The teacher will provide at least 30 days of written notice of request for leave 
when the reason for the leave is foreseeable.  The teacher shall further make a reasonable effort to 
schedule any treatment so as to minimize disruption of the work of the District. 
 

Section 9.  Jury Duty Leave:   
Any teacher who is called to serve jury duty for a municipal, county, state, or federal court shall be provided 
leave with pay for each day of required jury duty service.  The teacher shall notify the District of the dates 
of pending absence immediately following notice of jury duty service.  The teacher shall reimburse to the 
District any per diem paid to him/her by the court for jury duty service, except that the teacher shall retain 
any mileage and meal allowance. 
 
Section 10.  Witness Obligation Leave:   
Any teacher summoned, subpoenaed, or otherwise requested to provide testimony or information to any 
agency, commission, arbitrator, or court during the teacher’s work day shall be provided leave with pay for 
each day or part thereof on which the teacher is required to be absent.  The teacher shall notify the District 
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of the date(s) of pending absence no later than two days prior to the date(s) of absence.  The teacher shall 
reimburse to the District any remuneration that may be received by the teacher up to the amount of per diem 
salary for each day of leave for providing any requested testimony or information, except that the teacher 
may retain any mileage or meal expense reimbursement and any remuneration in excess of the teacher's per 
diem salary. 
 
Section 11.  Exclusive Representative Leave: 
 

Subd. 1. State / Regional Use:  A leave of absence, without pay and fringe benefits, of up to two years 
shall be granted to any teacher upon written authorization for the purpose of serving as a state or 
regional officer of the Exclusive Representative.  Upon return from such leave, the teacher shall be 
placed at the same position on the salary schedule and retain the same fringe benefits which had 
accrued prior to taking Exclusive Representative leave. 
 
Subd. 2. Local Use: Leave, not to exceed 10 days per teacher per year, shall be granted to officers of 
the Exclusive Representative (local, regional, or state level) for attendance at meetings and other 
functions deemed to be important to the position held. Requests for leave must be made in writing to 
the Superintendent at least three days in advance. The request shall state the reason for the proposed 
leave.  The District shall pay for all substitute costs incurred by the teacher’s absence and the Exclusive 
Representative shall reimburse the District for the officer’s absence from work at the officer’s daily 
rate of pay. 

 
Section 12.  Extended Leave of Absence:   
This leave may be granted at the discretion of the School Board pursuant to Minnesota statute. 
 

 
ARTICLE XI 

 
HOURS OF SERVICE 

 
Section 1.  Hours: 
The basic teacher day shall be seven and a half hours long, inclusive of a 30-minute, duty-free lunch. In 
addition, teachers shall spend an additional half hour per week working with students or department, 
faculty, or team meetings before or after school. 
 
Section 2.  Building Hours:  
The specific hours at any individual building may vary according to the needs of the educational program 
of the School District.  The specific hours for each individual building will be designated by the School 
District after consulting with the site team and the building principal. 
 
Section 3.  Preparation Time and Regular Student Contact Assignment: 

Subd. 1. Classroom Instructional Time:  Teachers shall be scheduled for a maximum of 300 
minutes of regular classroom instructional time within the teacher’s basic day, averaged during a 
work week. 
 
Subd. 2.  Additional Instructional Time: Any teacher who agrees to accept more than 300 minutes 
of pupil contact time per day shall receive additional pay in accordance with  his/her salaried amount 
multiplied by the extra time. 
 
Subd. 3. Preparation Time:  For each 30 minutes of regular classroom instructional time, assigned 
as described in Subd.1. above, a teacher will be provided a minimum of five minutes of preparation 
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time.  While the School District will make reasonable effort to provide such preparation time on a 
daily basis, the provisions of this subdivision permit the averaging of such time on a weekly basis.  
The School District shall make a reasonable effort to provide preparation time in usable blocks of at 
least 20 minutes during the regular duty day described above. 

 
 
Section 4.  Additional Activities:     
Beyond the 300 minutes of pupil contact time and daily preparation time assigned to the teacher, teachers 
will spend their remaining in-school time helping students, attending meetings, preparing daily lessons, 
supervising students, directing extra-curricular activities, and working on curriculum and other building-
level activities as assigned by their supervisory principal. 
 
Section 5.   Notification of Assignments: 
 

Subd. 1. Notification:  Prior to June 1st, the School District shall give written notification to each 
teacher of the teacher's assignment and salary for the forthcoming school year.  Such notification will 
be by the form provided in Appendix A.  Nothing in this section shall be construed to deprive a teacher 
of the right to resign pursuant to M.S. 122A.40 Subd. 7.  Prior to the start of each extracurricular 
season, written notification of extracurricular assignments will be provided to staff in the form 
provided in Appendix B. 
 
Subd. 2. Change in Assignment:  Any change in a teacher's assignment from Subd. 1. above after 
August 1st may only be made after consultation with the teacher. 
 
Subd. 3. Vacancies:  Vacancies for all positions shall be posted in teacher workrooms throughout the 
District and sent to the Exclusive Representative’s president. 

 
Section 6.  Transfer: 
 
 Teachers who are interested in a transfer of assignment shall notify their supervisory principal and the 

Superintendent in writing, prior to June 1 of each year in which they are interested in such a transfer. 
 
Section 7.  Release from Extra-Curricular Assignment(s): 
 

Teachers who are interested in a release from an extra-curricular assignment shall make the request to 
their supervising principal, activities director, and the Superintendent in writing, prior to May 15th of 
each year in which they are interested in such a release. 

ARTICLE XII 
 

LENGTH OF THE SCHOOL YEAR 
 

Section l.  Teacher Duty Days:   
The School District shall, prior to April 1st of each school year, establish the number of school days, and 
teacher duty days for the next year, and the teacher shall perform services on those days as determined by 
the School District, including those legal holidays on which the School District is authorized to conduct 
school and pursuant to such authority, has determined to conduct school.  The 2017-2018 and the 2018-
2019 school years shall each consist of 184 duty days.  All teachers shall work one day, included in their 
yearly duty days and scheduled at the discretion of the teacher, in the week prior to the beginning of the 
school year. 
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Section 2.  Emergency Closings:   
In the event of a student day or teacher duty day lost for any emergency, the make-up schedule, which has 
been set during the meet and confer process, will be followed. 

 
 
 
 

ARTICLE XIII 
 

RETIREMENT 
Any teachers hired on or after the 2012-13 school year will not be eligible for Section 1.  Severance 

 
Section l.  SEVERANCE 
 

Subd. 1.  Eligibility: 
 

A. Qualifications:  Full-time teachers who have completed at least 15 years of service as a teacher 
in the District shall be eligible for severance pay pursuant to the provisions of this article upon 
submission of a written resignation accepted by the School Board and actual severance of employment 
of their full time teaching position with the District. 
 

B.  Application:  The teacher shall make written application. If application is made before February 
1st, the District shall grant severance, if the conditions in Subd. 1. above are met.  If application is 
made after February 1st, the District may grant severance commencing at end of the current school 
year. 
 

C.  Amount:  Upon severing employment from the District and upon meeting the qualifications in 
Subd. 1. above, a teacher will receive pay for unused sick leave (up to a maximum of 120 days of 
unused sick leave) at the rate of .00585 per day of the “BA Step 1” salary, with a maximum severance 
payment not to exceed $30,000 
 
Subd. 2.  Full-Time Teachers:   
This article shall apply only to teachers whose service has been full-time, as defined in this Agreement. 
 
Subd. 3.  Part-Time Teachers:   
Part-time teachers will not be eligible for severance benefits.  Exceptions will be made for those 
teachers who have been employed full-time for 15 years or more as a teacher in the District and then 
perform part-time services as per mutual agreement between the District and teacher. 
 

 
Subd.  4.  Post-Retirement Health Care Savings Plan 

 
All teachers granted severance pay will have 100% of the eligible amount deposited in a post-
retirement health care savings account. Fifty percent of this money will be contributed on July 31st of 
the year in which the eligible teacher retires with the other 50% being contributed before July 31st of 
the year following retirement. 

 
The District will select a specific provider for the post-retirement health care savings plan.  This 
benefit will be placed in a VEBA or VEBA-like trust.  This arrangement constitutes a voluntary 
employees’ beneficiary association under section 501 c (9) of the Internal Revenue Code.  
Administrative fees allocable to the individual accounts shall be paid by the retired teachers. 
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Subd. 5.  Beneficiary:   
In the event that a teacher who retires early dies before all or part, of the severance pay has been 
disbursed, that balance due shall be paid to a named beneficiary, or lacking same, to the deceased's 
estate. 

 
Section 2.  403(b) Match: Beginning in the 2018-19 School Year 
 

Subd. 1.  Eligibility:  Pursuant to the provisions of M.S. 123B.02, Subd. 15. and Section 403(b) of 
the Federal Internal Revenue Code, the School District will make matching contributions for each 
teacher who has completed at least one year of teaching experience in the School District and is 
not a probationary teacher.  

   
 Subd.2. Amount of School District Contribution:  
 

A.  Full-time Teachers:  Full-time, eligible teachers, after completion of probationary period with 
the District, shall be eligible for an annual School District matching contribution as follows: 

 
 Years of Teaching Service in the District  Maximum Matching Contribution 
  0-1      No Match 
  2-9      $ 250 
  10-14      $ 500 
  15+      $ 750 
 

B.  Part-time Teachers:  Eligible part-time teachers shall receive a matching contribution on a 
pro-rata basis equal to their percentage of full-time employment. 

 
 Subd. 3.  Vendors:  Participation in the benefits of this article is limited only to teachers who 
select one of the following vendors: 
 
Catholic Aid Association 
Aspire  
Ameriprise Financial 
Horace Mann Life Insurance Company 
Lincoln National Life Insurance Company 

MEA ESI Educators Financial Assurance 
Thrivent Financial for Lutherans 
Vanguard Fiduciary Trust Company 
Variable Annuity Life Insurance Company 

 
Sudb 4.  Notice of Participation:  To be eligible for the provisions of this article, a teacher must notify the 
District Office, in writing, by April 1st, 2018 for the 2018-19 school year and by September 1 of 
subsequent years, of his/her intention to participate in this matching program and the amount of the 
teacher’s contribution. This notice shall continue from year to year at the specified amount unless the 
teacher notifies the District Office, in writing, otherwise. 
 
 
Subd.5. Payment:  The teacher’s contribution shall be made by payroll deduction. 
 
Subd.6. Unpaid Leave:  A teacher on unpaid leave may not participate in the provisions of this article. 
 
Subd 7.  Lifetime Limitation:  The maximum lifetime School District contribution to any teacher pursuant 
to this article shall be $30,000, and, upon reaching this maximum, the teacher shall no longer be eligible 
for School District contributions. 
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Subd 8.  Deduction for Severance Pay:  In the event a teacher is eligible for a severance or retirement 
payment pursuant to any other article of this Agreement, any School District contribution made pursuant 
to this article shall be deducted from such severance/retirement payment at the time of the teacher’s 
retirement. 
 
 
Section 3. Health Insurance:   
Teachers who apply for severance and who will receive TRA retirement benefits shall be eligible to remain 
in the District’s group health and hospitalization plan and shall be eligible for District contribution toward 
the premium until the end of the school year in which the teacher's 65th birthday occurs.  The amount 
contributed by the District shall be the amount paid for single coverage in the year the teacher applied for 
retirement.  If family coverage was in effect at the time of retirement, the teacher may elect to continue 
family coverage and pay the premium difference to the insurance carrier. 

  
ARTICLE XIV 

 
GRIEVANCE PROCEDURE 

 
Section 1.  Grievance Definition:   
The word, "grievance" shall mean an allegation by a teacher resulting in a dispute or disagreement between 
the teacher and the School District as to the interpretation or application of terms and conditions of 
employment insofar as such matters are contained in this Agreement. 
 
Section 2.  Representative:   
The teacher, administrator, or School District may be represented during any step of the procedure by any 
person or agent designated by such party to act in his/her/its behalf. 
Section 3.  Definitions and Interpretations: 
 

Subd. 1. Extension:  Time limits specified in this Agreement may be extended by mutual agreement. 
 
Subd. 2. Days:  Reference to the word, “days,” regarding time periods in the procedure shall refer to 
working days.  The term, “working day,” is defined as all weekdays not designated as holidays by state 
law. 
 
Subd. 3.  Computation of Time:  In computing any period of time prescribed or allowed by 
procedures in this article, the date of the act, event, or default for which the designated period of time 
begins to run shall not be included.  The last day of the period so computed shall be counted, unless it 
is a Saturday, a Sunday, or a legal holiday, in which event the period runs until the end of the next day 
which is not a Saturday, a Sunday, or a legal holiday. 
 
Subd. 4.  Filing and Postmark:  The filing or service of any notice or document required by this 
Agreement shall be timely if it bears a postmark of the United States mail within the time period. 
 

Section 4.  Time Limitation and Waiver:   
A grievance shall not be valid for consideration unless the grievance is submitted in writing to the School 
District's designee, setting forth the facts and the specific provision(s) of the Agreement allegedly violated 
and the particular relief sought within 10 days after the date of the event giving rise to the grievance 
occurred.  Failure to file any grievance within such period will be deemed a waiver of that grievance.  
Failure to appeal a grievance from one level to another within the time periods provided below shall 
constitute a waiver of the grievance.  An effort shall first be made to adjust an alleged grievance informally 
between the teacher and the School District's designee. 
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Section 5.  Adjustment of Grievance:   
The School District and the teacher shall attempt to adjust all grievances which may arise during the course 
of employment of any teacher within the School District in the following manner: 
 

Subd. 1.  Level I:  If the grievance is not resolved through informal discussions, the School Board’s 
designee shall give a written decision on the grievance to the parties involved within six days after 
receipt of the written grievance. 
 
Subd. 2.  Level II:  In the event the grievance is not resolved in Level I, the decision rendered may be 
appealed to the Superintendent, provided such appeal is made in writing within five days after receipt 
of the decision in the Level I.  If the grievance is properly appealed to the Superintendent, the 
Superintendent or his / her designee shall set a time to meet regarding the grievance within ten days 
after receipt of the appeal.  Within six days after the meeting, the Superintendent, or his/her designee, 
shall issue a decision in writing to the parties involved. 
 
Subd. 3.  Level III:  In the event the grievance is not resolved in Level II, the decision rendered may 
be appealed to the School Board, provided such appeal is made in writing within six days after receipt 
of the decision of Level II.  If a grievance is properly appealed to the School Board, the School Board 
shall hear the grievance within20 days after the receipt of the appeal.  Within 12 days after the meeting, 
the School Board shall issue its decision, in writing, to the parties involved.  At the option of the School 
Board, a committee or representative(s) of the School Board may be designated by the School Board 
to hear the appeal at this level and report its findings and recommendations to the School Board.  The 
School Board shall then render the decision. 
 

Section 6.  School Board Review:   
The School Board reserves the right to review any decision issued under Level I or Level II above, provided 
the School Board or its representative(s) notifies the parties of the intention to review within 12 days after 
the decision has been rendered.  In the event the School Board reviews a grievance under this section, the 
School Board reserves the right to reverse or modify such decision. 
 
Section 7.  Denial of Grievance:   
Failure by the School District or its representative(s) to issue a decision within the time periods provided 
in this article shall constitute a denial of the grievance, and the teacher may appeal it to the next level. 
 
Section 8.  Arbitration Procedures:   
In the event that the teacher and the School District are unable to resolve any grievance, the grievance may 
be submitted to arbitration, as defined in this article:   
 

Subd. 1.  Request:  A request to submit a grievance to arbitration must be in writing, signed by the 
aggrieved party, and such request must be filed in the office of the Superintendent within twelve (12) 
days following the decision in Level III above. 
 
Subd. 2.  Prior Procedure Required:  No grievance shall be considered by the arbitrator which has 
not been first duly processed in accordance with the grievance procedure and appeal provisions. 
 
Subd. 3.  Selection of Arbitrator:  Upon the proper submission of a grievance under the terms of this 
procedure, the parties shall, within 12 days after the request to arbitrate, attempt to agree upon the 
selection of an arbitrator.  If no agreement on an arbitrator is reached, either party may request the 
Commissioner to appoint an arbitrator, pursuant to the P.E.L.R.A, providing such request is made 
within 20 days after the receipt of said request. 
 
Subd. 4.  Submission of Grievance Information:  
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Upon appointment of the arbitrator, the appealing party shall, within six days after notice of 
appointment, forward to the arbitrator, with a copy to the School District, the submission of the 
grievance which shall include the following: 
 

A. the issues involved, 
B. statement of the facts, 
C. position of the grievance, and 
D. the written documents relating to Section 5. above. 

 
Subd. 5.  Hearing:  The grievance shall be heard by a single arbitrator, and both parties may be 
represented by such person or persons as they choose and designate, and the parties shall have the right 
to a hearing at which time both parties will have the opportunity to submit evidence, offer testimony, 
and make oral or written arguments relating to the issues before the arbitrator. 
 
Subd. 6.  Decision:  The decision by the arbitrator shall be rendered within 30 days after the close of 
the hearing.  Decisions by the arbitrator in cases properly brought before him/ her shall be final and 
binding upon the parties. 
 
Subd. 7.  Expenses:  Each party shall bear its own expenses in connection with arbitration, including 
expenses relating to the party's representatives, witnesses, and any other expenses which the party 
incurs in connection with presenting its case in arbitration.  A transcript or recording of the hearing 
shall be made at the request of either party.  The parties shall share equally fees and expenses of the 
arbitrator, the cost of the transcript or recording, if requested by either or both parties, and any other 
expenses which the parties mutually agree are necessary for the conduct of the arbitration. 
 
Subd. 8.  Jurisdiction:  The arbitrator shall have jurisdiction over disputes or disagreements relating 
to grievances properly before the arbitrator pursuant to the terms of this procedure.  The jurisdiction 
of the arbitrator shall not extend to proposed changes in terms and conditions of employment contained 
in this Agreement; nor shall an arbitrator have jurisdiction over any grievance which has not been 
submitted to arbitration in compliance with the terms of this grievance and arbitration procedure as 
outlined in this article; nor shall the jurisdiction of the arbitrator extend to matters of inherent 
managerial policy which shall include, but are not limited to, such areas of discretion or policy as the 
functions and programs of the District, its overall budget, utilization of technology, the organizational 
structure, and selection and direction and number of personnel.  In considering any issue in dispute, in 
his/her order, the arbitrator shall give due consideration to the statutory rights and obligations of the 
District to efficiently manage and conduct its operation within the legal limitations surrounding the 
financing of such operations. 

 
 

ARTICLE XV 
 

UNREQUESTED LEAVE OF ABSENCE (ULA) 
 

Section 1.  Applicability:   
Placement of teachers on ULA required by discontinuance of positions, lack of pupils, financial limitations, 
or merger of classes shall take place only in accordance with the applicable provisions of the M.S. 
122A.40.Subd.11. Before the District initiates proceedings under these provisions, it shall first confer with 
the Exclusive Representative regarding the need for such terminations. 
 
Section 2.  Terms: 
A ULA shall continue for a period of five, after which the right to reinstatement shall terminate.  The 
teacher’s right to reinstatement shall also terminate if the teacher fails to file with the School Board, by 
April 1st of each year, a written statement requesting reinstatement. 
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Section 3.  Seniority Tie-Breaker:   
If a tie in seniority should occur between two or more teachers, the following criteria shall be used 
sequentially to determine the order of placement on ULA or recall: 
 

Subd. 1. Step Placement:  In the event of a tie in seniority, the teacher having the higher step 
placement on the salary schedule shall be the more senior. 
 
Subd. 2. Lane Placement:  In the event of a tie in step placement, the teacher having the higher lane 
placement on the salary schedule shall be the more senior. 
 
Subd. 3. Licensure:  In the event of a tie in lane placement, the teacher having the greater number of 
teaching license areas shall be the more senior.  Only those license areas on file by September 15th in 
the office of the Superintendent shall be considered applicable. 
 
Subd. 4. Years of Seniority:  In the event of a tie in the number of teaching license areas, the teacher 
having the greater number of years of service in the teaching area being reduced shall be more senior. 
 
Subd. 5. District Discretion:  In the event that a tie(s) is (are) not broken by the above sequence, the 
School District may determine which teacher(s) will be more senior. 

 
 

ARTICLE XVI 
 

PART-TIME TEACHERS 
 

Section 1.  Definition:   
A part-time teacher shall be a teacher working under an individual teaching contract in a less-than-full-time 
instructional position which requires licensure by the Board of Teaching.  This article shall not apply to 
casual or day-to-day substitute teachers. 
 
Section 2.  Access to Part-time:   
By mutual agreement between the School District and teacher, a full-time, tenured teacher may be employed 
on a part-time basis.  Such teacher shall be reinstated to a full-time status for the ensuing school year by 
providing written notice to the School District on or before February 1st.  If written notice is provided after 
February 1st, the School District may reinstate such teacher to full-time status, but it is not required to do 
so. 
 
Section 3.  Pro-Rata:   
For each part-time teacher, a percentage shall be computed in the following manner:  (amount of time by 
part-time teacher) divided by (amount of time by full-time teacher). 
 
Section 4.  Salary:  
Placement on the salary schedule for a part-time teacher shall be according to the terms of ARTICLE VII. 
The actual salary paid shall be the percentage from Section 3 above applied against the proper step and lane 
of the salary schedule. 
 
Section 5.  Leave Benefits:   
A part-time teacher whose percentage from Section 3. above is 50% or greater shall be eligible for the 
leaves in ARTICLE X, on a pro-rated basis.  Leave benefits shall be pro-rated in the same manner as salary. 
 
Section 6.  Fringe Benefits:   
A part-time teacher whose percentage from Section 3. above is 50% or greater shall be eligible for the fringe 
benefits described in ARTICLE IX above on a pro-rated basis.  Fringe benefits shall be pro-rated in the 
same manner as salary. 
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ARTICLE XVII 
 

LONG-TERM SUBSTITUTE TEACHERS 
 

Section 1.  Definition:   
The term “long-term substitute teacher,” shall mean a teacher who serves for 11 consecutive days or more 
for the same teacher.  This article shall not apply to casual or day-to-day substitute teachers.  This article 
shall also not apply to a teacher who is given a long-term substitute one-year contract to serve for a teacher 
who is on an approved leave. 
 
Section 2.  Rate:   
For each long-term substitute teacher, a percentage shall be computed in the following manner:  (amount 
of time by long-term substitute teacher) divided by (amount of time by full-time teacher). 
 
 
Section 3.  Salary: 
 

Subd. 1.  Salary for substitute teachers before they become long-term substitute teachers according to 
the definition in Section 1. above shall be according to School Board policy. 
 
Subd. 2.  Placement on the salary schedule for a long-term substitute teacher shall be according to the 
terms of ARTICLE VII above.  This placement shall take place on the 11th day of continuous 
substituting for the same teacher. 
 

Section 4.  Leave Benefits:   
A long-term substitute teacher shall not be eligible for any of the leave benefits described in ARTICLE X 
above. 
 
Section 5.  Fringe Benefits:   
A long-term substitute teacher shall not be eligible for any of the fringe benefits described in ARTICLE IX 
above. 
 
Section 6.  Seniority:   
A long-term substitute teacher shall not accrue seniority. 

 
 
 
 
 

ARTICLE XVIII 
 

AREA LEARNING CENTER (ALC) 
 
Section 1: Applicable Sections: ALC teachers shall be covered by the following articles of the Master 
Agreement: ARTICLE I; ARTICLE II; ARTICLE III, ARTICLE IV; ARTICLE V. ; ARTICLE IV; 
ARTICLE XIV; ARTICLE XV;  ARTICLE XVII ; and ARTICLE XVIII.  ALC teachers shall not be 
eligible for the following articles of the Master Agreement: ARTICLE VII; ARTICLE VIII; ARTICLE 
IX; ARTICLE X; ARTICLE XI; ARTICLE XII; ARTICLE XIII; and ARTICLE XVI. 
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Section 2.  Rates of Pay 
 

Subd. 1.  Full-Time Teachers:  All full-time teachers who work at the ALC, regardless of their 
assigned duties or combinations of job duties within the District (e.g., K-12 and ALC) will be paid 
according to the rates set in ARTICLE VII above.  
 
Subd. 2. Part-Time Teachers (Less-than-Full-Time in the District):  ALC part-time teachers 
who are less than full-time in their combined District assignments will be paid $26.98/hour for the 
2017-18 school year and $27.52 for the 2018-19 school year for their work at the ALC. 
 
Subd. 3. Part-Time Teachers (Full-Time in the District in Another Assignment):  Part-time 
teachers working at the ALC who are full-time teachers in other District assignments will be paid  
$26.98/hour for the 2017-18 school year and $27.52/hour for the 2018-19 school year for their work 
at the ALC. 
 
Subd. 4. Summer School and Targeted Services: Teachers who teach summer school and/or 
targeted services will be paid $$26.98/hour for the 2017-18 school year and $27.52/hour for the 
2018-19 school year. 
 
Subd. 5. Current Compensation:  No current ALC teacher will be compensated at a rate lower 
than what he/she presently receives as a result of this article. 
 
Subd. 6. Cancellations:  Teachers who report to work at the ALC will be compensated at one half  
of their hourly rate for the first hour of a class in the event that students do not come to school for 
their scheduled class and if the class is not cancelled ahead of time.  

 
Section 2.  Leaves and Benefits: Leaves and benefits for teachers who work at the ALC will accrue as 
dictated by the Master Agreement. 
 
Section 3.  Seniority Agreement: 
 

Subd. 1. Employment at Less than 50% FTE:  ALC teachers who also teach in another K-12 
position in the District and are employed less than 50% shall earn seniority within the ALC for the 
ALC time and be subject to the District seniority arrangement as dictated in M.S. 122A.40, Subd. 
11., for the balance of the District time. 
 
Subd. 2. Employment at 50% FTE or Greater:  Teachers assigned to the ALC and/or District 
and who work 50% of a full-time equivalent or more will be subject to the District seniority 
arrangement as dictated in MS 122A.40, Subd. 11. 
 
Subd. 3. ALC Employment Only at Less than 50% FTE:  Teachers assigned only to the ALC, 
and who work less than 50% of a full-time equivalent, will have seniority only within the ALC in 
relationship to other similarly situated teachers and under the system described in MS 122A.40, 
Subd. 11. 
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ARTICLE XIX 
 

EARLY CHILDHOOD FAMILY EDUCATION (ECFE) AND LEARNING READINESS 
TEACHERS 

 
Section 1: Applicable Articles: ECFE and Learning Readiness teachers shall be covered by the 
following articles of the Master Agreement: ARTICLE I; ARTICLE II; ARTICLE III; ARTICLE IV; 
ARTICLE V.; ARTICLE VI; ARTICLE IX; ARTICLE XIV; ARTICLE XV; ARTICLE XVI; ARTICLE 
XVII ; and ARTICLE XIX. ECFE and Learning Readiness teachers shall not be eligible for the following 
Articles of the Master Agreement: ARTICLE VII; ARTICLE VIII; ARTICLE X; ARTICLE XI; 
ARTICLE XII; ARTICLE XIII; and ARTICLE XVI. 
 
Section 2.  Rates of Pay: 

Subd. 1.  Learning Readiness:  Learning Readiness teachers shall be paid according to Schedule D. 
Learning readiness teachers shall advance as per Subd. 3. below. 

 
Subd. 2. ECFE:  ECFE teachers shall be paid $19.51/hour for the 2017-18 school year and 
$19.90/hour for the 2018-19 school year. 
 
Subd. 3. Part-Time Learning Readiness Teachers: Part-time Learning Readiness teachers shall 
earn a step on the salary schedule when they have accumulated 75% time of a full-time Learning 
Readiness teacher. 

 
Section 3.  Leaves of Absence 

Subd. 1.  Sick Leave for Learning Readiness Teachers:  
 
A. Earning: Learning Readiness teachers shall earn sick leave at the rate of eight days per school 

year.  Annual sick leave shall accrue monthly as it is earned on a proportionate basis to the teacher's 
work year. 
 

B. Accumulation: Unused sick leave days may accumulate to a maximum of 50 days. 
 
C. Use: Sick leave with pay shall be allowed by the School District whenever a teacher's absence is 
found to have been due to illness and/or injury which prevented his/her attendance at school and 
performance of duties on that day or days. 
 
D. Approval:  Sick leave pay shall be approved only upon submission of a signed request upon the 
authorized sick leave pay request forms available at the District office. 
 

Subd 2.  Discretionary Leave for Learning Readiness Teachers:    
Learning Readiness teachers shall have two days of discretionary leave pro-rated per percentage of 
assignment per year to be used at their discretion in full or half-day segments.  Written notification 
must be made to the Superintendent or designee three days in advance.  At no time shall more than one 
Learning Readiness teacher be gone on any given day.  If more than one teacher requests leave for the 
same day, the requests will be granted on a first-come, first-served basis, based on the date and time 
the request is received by the Superintendent or designee. 
 

Subd. 3.  Bereavement Leave: 
 

A.  Up to four days of bereavement leave shall be granted per incident when a death occurs in the 
immediate family of the teacher or the teacher’s spouse. Immediate family is defined as spouse, 
child/ren, child/ren-in-law, father, mother, brother, brother-in-law, sister, sister-in-law, grandparents, 
and grandchild/ren.  
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B.  One day of bereavement leave shall be granted per incident when the death of a teacher’s aunt, 
uncle, niece or nephew occurs.  The bereavement leave for aunt, uncle, niece or nephew shall be 
deducted from the teacher’s discretionary leave.  If the teacher has no remaining discretionary leave 
the bereavement leave shall be deducted from the teacher’s accumulated sick leave. 
 
C. Additional Days:  If additional days are needed beyond the four days, the District will pay the 
substitute with a limit of three days allowed.  Only the amount paid the substitute will be deducted 
from the teacher's salary (per incident). 
 

Subd 4.  Parental Leave:   
The District shall grant one day of parental leave to any teacher who is about to bring into his/her home a 
newly adopted or newborn child.  This leave may be taken as a day or two half-day units, at the discretion 
of the teacher.  
 
Sudb. 5.  Jury Duty Leave:   
Any teacher who is called to serve jury duty for a municipal, county, state, or federal court shall be provided 
leave with pay for each day of required jury duty service.  The teacher shall notify the District of the dates 
of pending absence immediately following notice of jury duty service.  The teacher shall reimburse to the 
District any per diem paid to him/her by the court for jury duty service, except that the teacher shall retain 
any mileage and meal allowance. 
 
Subd. 6.  Witness Obligation Leave:   
Any teacher summoned, subpoenaed, or otherwise requested to provide testimony or information to any 
agency, commission, arbitrator, or court during the teacher’s work day shall be provided leave with pay for 
each day or part thereof on which the teacher is required to be absent.  The teacher shall notify the District 
of the date(s) of pending absence no later than two days prior to the date(s) of absence.  The teacher shall 
reimburse to the District any remuneration that may be received by the teacher up to the amount of per diem 
salary for each day of leave for providing any requested testimony or information, except that the teacher 
may retain any mileage or meal expense reimbursement and any remuneration in excess of the teacher's per 
diem salary. 

 
 

Section 5.  Seniority Agreement: 
 
Learning Readiness teachers will have seniority only in relationship to other Learning Readiness 
teachers. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

24

ARTICLE XX 
 

REORGANIZATION 
 
Before the Board or its representative(s) enters into any final agreement with another district(s) on the 
topic of reorganization, the District shall first meet and confer with the Exclusive Representative 
regarding the manner and effect of such action.  
 
 

ARTICLE XXI 
 

DURATION 
 

Section 1.  Term and Reopening Negotiations:   
This Agreement shall remain in full force and effect for a period commencing on July 1, 2017, through June 
30, 2019, and thereafter until modifications are made pursuant to the P.E.L.R.A.  If either party desires to 
modify or amend this Agreement commencing on July 1, 2017, it shall give notice of such intent to the 
other party no later than May 1, 2019.  Unless otherwise mutually agreed, the parties shall not commence 
negotiations more than 60 days prior to the expiration of this Agreement. 
 
Section 2.  Effect:   
This Agreement constitutes the full and complete Agreement between the School District and Exclusive 
Representative.  The provisions of this Agreement relating to terms and conditions of employment 
supersede any and all prior Agreements, resolutions, practices, School District policies, rules, or regulations 
concerning terms and conditions of employment inconsistent with these provisions. 
 
Section 3.  Finality:   
Any matters relating to the current Agreement term, whether or not referred to in this Agreement, shall not 
be open for negotiation during the term of this Agreement. 
 
Section 4. Severability:   
The provisions of this Agreement shall be severable, and if any such provision or the application of any 
such provision under any circumstances is held invalid, it shall not affect any other provisions of this 
Agreement or the application of any provisions. 
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-1- -2- -3- -4- -5- -6- -7- -8-
Semester MA MA10 MA20 MA30
Credits BA BA10 BA20 BA30 BA40 BA50 BA60 BA70

Step 1 37,678 38,736 40,116 41,595 43,170 44,664 46,161 47,667
Step 2 37,987 39,471 40,969 42,563 44,165 45,683 47,208 48,792
Step 3 38,084 39,596 41,241 42,926 44,550 46,094 47,643 49,377
Step 4 39,134 40,669 42,336 44,109 45,756 47,324 48,950 50,971
Step 5 40,317 41,856 43,591 45,367 47,019 48,650 50,352 52,572
Step 6 41,629 43,235 44,976 46,757 48,480 50,180 51,949 54,560
Step 7 43,197 44,809 46,555 48,343 50,140 51,902 53,742 56,811
Step 8 44,894 46,638 48,391 50,186 52,046 53,886 55,798 59,068
Step 9 46,723 48,473 50,235 52,130 54,032 56,004 57,986 61,330
Step 10 49,329 51,103 52,463 54,365 56,275 58,254 60,245 63,599
Step 11 49,329 51,103 52,973 54,875 56,785 58,764 60,755 64,109
Step 12 49,329 51,103 53,228 55,130 57,040 59,019 61,010 64,364
Step 13 49,329 51,103 53,483 55,385 57,295 59,274 61,265 64,619
Step 14 49,329 51,103 53,738 55,640 57,550 59,529 61,520 64,874
Step 15 49,329 51,103 54,516 56,459 59,461 61,850 64,182 69,082

-1- -2- -3- -4- -5- -6- -7- -8-
Semester MA MA10 MA20 MA30
Credits BA BA10 BA20 BA30 BA40 BA50 BA60 BA70

Step 1 38,678 39,736 41,116 42,595 44,170 45,664 47,161 48,667
Step 2 38,987 40,471 41,969 43,563 45,165 46,683 48,208 49,792
Step 3 39,084 40,596 42,241 43,926 45,550 47,094 48,643 50,377
Step 4 40,134 41,669 43,336 45,109 46,756 48,324 49,950 51,971
Step 5 41,317 42,856 44,591 46,367 48,019 49,650 51,352 53,572
Step 6 42,629 44,235 45,976 47,757 49,480 51,180 52,949 55,560
Step 7 44,197 45,809 47,555 49,343 51,140 52,902 54,742 57,811
Step 8 45,894 47,638 49,391 51,186 53,046 54,886 56,798 60,068
Step 9 47,723 49,473 51,235 53,130 55,032 57,004 58,986 62,330
Step 10 50,329 52,103 53,463 55,365 57,275 59,254 61,245 64,599
Step 11 50,329 52,103 53,973 55,875 57,785 59,764 61,755 65,109
Step 12 50,329 52,103 54,228 56,130 58,040 60,019 62,010 65,364
Step 13 50,329 52,103 54,483 56,385 58,295 60,274 62,265 65,619
Step 14 50,329 52,103 54,738 56,640 58,550 60,529 62,520 65,874
Step 15 50,329 52,103 55,516 57,459 60,461 62,850 65,182 70,082

SCHEDULE A
         2017-18 SALARY SCHEDULE

SCHEDULE B
         2018-2019 SALARY SCHEDULE
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Step 1 Step 2 Step 3/4 Step 5/6 Step 7/8 Step 9

Football Head Coach $4,428 $4,723 $5,019 $5,313 $5,609 $5,904
Assistant $2,895 $3,088 $3,281 $3,474 $3,667 $3,927
C Team $2,895 $3,088 $3,281 $3,474 $3,667 $3,927
Junior High $1,703 $1,816 $1,929 $2,043 $2,157 $2,270

Cross Country Head Coach $4,428 $4,723 $5,019 $5,313 $5,609 $5,904
Assistant $2,895 $3,088 $3,281 $3,474 $3,667 $3,927
Junior High $1,703 $1,816 $1,929 $2,043 $2,157 $2,270

Volleyball Head Coach $4,428 $4,723 $5,019 $5,313 $5,609 $5,904
Assistant $2,895 $3,088 $3,281 $3,474 $3,667 $3,927
C Team $2,895 $3,088 $3,281 $3,474 $3,667 $3,927
Junior High $1,703 $1,816 $1,929 $2,043 $2,157 $2,270

Basketball Head Coach $4,428 $4,723 $5,019 $5,313 $5,609 $5,904
Assistant $2,895 $3,088 $3,281 $3,474 $3,667 $3,927
C Team $2,895 $3,088 $3,281 $3,474 $3,667 $3,927
Junior High $1,703 $1,816 $1,929 $2,043 $2,157 $2,270

Golf Head Coach $3,066 $3,270 $3,474 $3,678 $3,883 $4,087
Junior High $1,533 $1,635 $1,738 $1,840 $1,942 $2,044

Wrestling Head Coach $4,428 $4,723 $5,019 $5,313 $5,609 $5,904
Assistant $2,895 $3,088 $3,281 $3,474 $3,667 $3,927
C Team $2,895 $3,088 $3,281 $3,474 $3,667 $3,927
Junior High $2,044 $2,179 $2,316 $2,452 $2,588 $2,843

Gymnastics Head Coach $4,428 $4,723 $5,019 $5,313 $5,609 $5,904
Assistant $2,895 $3,088 $3,281 $3,474 $3,667 $3,927

Track Head Coach $4,428 $4,723 $5,019 $5,313 $5,609 $5,904
Assistant $2,385 $2,543 $2,702 $2,861 $3,020 $3,179

Baseball/Softball Head Coach $3,066 $3,270 $3,474 $3,678 $3,883 $4,087
Assistant $2,385 $2,543 $2,702 $2,861 $3,020 $3,179
C Team $2,385 $2,543 $2,702 $2,861 $3,020 $3,179
Junior High $1,533 $1,635 $1,738 $1,840 $1,942 $2,047

Tennis Head Coach $3,066 $3,270 $3,474 $3,678 $3,883 $4,087
Junior High $1,533 $1,635 $1,738 $1,840 $1,942 $2,047

Swimming Head Coach $4,428 $4,723 $5,019 $5,313 $5,609 $5,904
Assistant $2,895 $3,088 $3,281 $3,474 $3,667 $3,927

Speech Head Coach $3,066 $3,270 $3,474 $3,678 $3,883 $4,087
Assistant $2,385 $2,543 $2,702 $2,861 $3,020 $3,179

PWMS Yearbook Advisor $817 $872 $926 $980 $1,036 $1,157
Elementary Yearbook Advisor $325 $325 $325 $325 $325 $325
FFA Advisor $1,583 $1,689 $1,794 $1,900 $2,005 $2,240
Music Band Director $1,754 $1,871 $1,988 $2,105 $2,222 $2,481
Music Choir Director $1,754 $1,871 $1,988 $2,105 $2,222 $2,481
PWMS One Act Play Director $2,044 $2,179 $2,316 $2,452 $2,588 $2,725
PHS One Act Play Director $2,044 $2,179 $2,316 $2,452 $2,588 $2,725
Science Research Advisor $974 $1,039 $1,104 $1,169 $1,234 $1,299
Robotics Advisor $974 $1,039 $1,104 $1,169 $1,234 $1,299
PHS Student Council Advisor $974 $1,039 $1,104 $1,169 $1,234 $1,299
PHS Knowledge Bowl Advisor $974 $1,039 $1,104 $1,169 $1,234 $1,299
PWMS Knowledge Bowl Advisor $817 $872 $926 $980 $1,036 $1,157

SCHEDULE C
EXTRACURRICULAR PAY - 2017-18

Staff entering the system for the first time shall be granted experience credit at the discretion of the School 
District
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Step 1 Step 2 Step 3/4 Step 5/6 Step 7/8 Step 9

Football Head Coach $4,517 $4,818 $5,119 $5,419 $5,721 $6,022
Assistant $2,953 $3,150 $3,347 $3,543 $3,741 $4,006
C Team $2,953 $3,150 $3,347 $3,543 $3,741 $4,006
Junior High $1,737 $1,852 $1,968 $2,084 $2,200 $2,316

Cross Country Head Coach $4,517 $4,818 $5,119 $5,419 $5,721 $6,022
Assistant $2,953 $3,150 $3,347 $3,543 $3,741 $4,006
Junior High $1,737 $1,852 $1,968 $2,084 $2,200 $2,316

Volleyball Head Coach $4,517 $4,818 $5,119 $5,419 $5,721 $6,022
Assistant $2,953 $3,150 $3,347 $3,543 $3,741 $4,006
C Team $2,953 $3,150 $3,347 $3,543 $3,741 $4,006
Junior High $1,737 $1,852 $1,968 $2,084 $2,200 $2,316

Basketball Head Coach $4,517 $4,818 $5,119 $5,419 $5,721 $6,022
Assistant $2,953 $3,150 $3,347 $3,543 $3,741 $4,006
C Team $2,953 $3,150 $3,347 $3,543 $3,741 $4,006
Junior High $1,737 $1,852 $1,968 $2,084 $2,200 $2,316

Golf Head Coach $3,127 $3,336 $3,543 $3,752 $3,960 $4,169
Junior High $1,564 $1,668 $1,773 $1,876 $1,981 $2,085

Wrestling Head Coach $4,517 $4,818 $5,119 $5,419 $5,721 $6,022
Assistant $2,953 $3,150 $3,347 $3,543 $3,741 $4,006
C Team $2,953 $3,150 $3,347 $3,543 $3,741 $4,006
Junior High $2,085 $2,223 $2,362 $2,501 $2,640 $2,900

Gymnastics Head Coach $4,517 $4,818 $5,119 $5,419 $5,721 $6,022
Assistant $2,953 $3,150 $3,347 $3,543 $3,741 $4,006

Track Head Coach $4,517 $4,818 $5,119 $5,419 $5,721 $6,022
Assistant $2,433 $2,594 $2,756 $2,918 $3,081 $3,243

Baseball/Softball Head Coach $3,127 $3,336 $3,543 $3,752 $3,960 $4,169
Assistant $2,433 $2,594 $2,756 $2,918 $3,081 $3,243
C Team $2,433 $2,594 $2,756 $2,918 $3,081 $3,243
Junior High $1,564 $1,668 $1,773 $1,876 $1,981 $2,088

Tennis Head Coach $3,127 $3,336 $3,543 $3,752 $3,960 $4,169
Junior High $1,564 $1,668 $1,773 $1,876 $1,981 $2,088

Swimming Head Coach $4,517 $4,818 $5,119 $5,419 $5,721 $6,022
Assistant $2,953 $3,150 $3,347 $3,543 $3,741 $4,006

Speech Head Coach $3,127 $3,336 $3,543 $3,752 $3,960 $4,169
Assistant $2,433 $2,594 $2,756 $2,918 $3,081 $3,243

PWMS Yearbook Advisor $833 $890 $945 $1,000 $1,056 $1,180
Elementary Yearbook Advisor $331 $331 $331 $331 $331 $331
FFA Advisor $1,615 $1,723 $1,830 $1,938 $2,045 $2,285
Music Band Director $1,789 $1,908 $2,028 $2,147 $2,266 $2,531
Music Choir Director $1,789 $1,908 $2,028 $2,147 $2,266 $2,531
PWMS One Act Play Director $2,085 $2,223 $2,362 $2,501 $2,640 $2,779
PHS One Act Play Director $2,085 $2,223 $2,362 $2,501 $2,640 $2,779
Science Research Advisor $993 $1,060 $1,126 $1,192 $1,258 $1,325
Robotics Advisor $993 $1,060 $1,126 $1,192 $1,258 $1,325
PHS Student Council Advisor $993 $1,060 $1,126 $1,192 $1,258 $1,325
PHS Knowledge Bowl Advisor $993 $1,060 $1,126 $1,192 $1,258 $1,325
PWMS Knowledge Bowl Advisor $833 $890 $945 $1,000 $1,056 $1,180

SCHEDULE "C"
EXTRACURRICULAR PAY - 2018-19

Staff entering the system for the first time shall be granted experience credit at the discretion of the School 
District
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Schedule D 

Hourly Rates of Pay for Learning Readiness Teachers 

 

 2017-2018 2018-2019 

    

Step 1   $21.38  $21.81    

Step 2  $22.24    $22.68  

Step 3  $23.22  $23.68 

Step 4  $24.18  $24.67 
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APPENDIX A 
 

NOTICE OF ASSIGNMENT 
 

 
TO:  Date:  
FROM:  Independent School District No. 549 
 
 
OFFICIAL 
SIGNATURE: ____________________________________________________ 
 
 
SUBJECT: Notice of Salary for the 2017-2018 School Year 
 
 
1. Your basic Assignment for the 2017-2018 School Year is: 

 
 
2. Pursuant to the provisions of the Teachers Master Agreement your salary for the 
 2017-2018 school year based on Lane and Step for basic service is        
 

 
 
 

 

 
 
3.  The School District reserves the right to make any modifications or adjustments in 

this assignment subject to terms of the Master Agreement. 
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Appendix B 
 

EMPLOYMENT AGREEMENT 
 
 The School Board of Independent School District No. 549 of the State of Minnesota, 
Perham, Minnesota, enters into this Agreement with _____________who agrees to serve in 
the following position: 
 
 
 This Agreement will be for the 2017-2018 school year. 
 
 
 Witness, that for the school year 2017-2018, the above named individual shall 
faithfully perform the services prescribed by the School Board or its designated 
representative, and abide by the rules and regulations as established by the School Board 
during the life of this Agreement.  
 
 
 Individual’s Salary                                     payable as authorized. 
 
 
 

The School District reserves the right to make any modifications or adjustments in 
these assignments subject to terms of the Master Agreement. 
 
 IN WITNESS WHEREOF I have subscribed my signature this ______ day of 
 
________________, 20____. 
 
 
 
     ___________________________________ 
     Individual’s Signature 
 
  
 
 IN WITNESS WHEREOF, in behalf of the school district, I have subscribed my 
 
signature this ______ day of _____________________, 20____. 
 
     INDEPENDENT SCHOOL DISTRICT NO. 549 
 
 
     ___________________________________ 
     Superintendent 
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