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PERHAM
HIGH SCHOOL
2016 – 2017 Student Handbook
School Policies and Procedures
for students entering grades 9-12

Our Mission

Develop within students the appropriate skills, knowledge,
and understanding that enable them to be successful in the
next phase of their lives.

Our Motto

“To Provide the Best for all so that all may be their Best.”
Perham High School is an outstanding school that provides diverse pathways to the future for students. Students have the
opportunity to explore pathways in rigorous college courses, industrial trades, and the arts. It is our mission at PHS to provide
a positive and safe environment for all students to experience academic success while becoming responsible citizens and
lifelong learners. The staff at PHS takes great pride in providing a rigorous education that accompanies students with the
necessary support to be successful. Our staff takes great pride in providing relevant course studies while cultivating positive
student relationships with our students and parents.
Perham High School welcomes our parents and community member’s involvement in shaping our students lives. The
collaborative work between the school, students, parents, and community members continues to make a valuable impact on
the positive education at PHS.
“The commitment to EXCELLENCE is where great fortune meets SUCCESS at PHS!”

District 549 Board of Education

District Administration

Mrs. Sue Von Ruden, Chair

(218) 346 - 4501

Mr. Vince Pankonin, Vice Chair

Mr. Mitch Anderson, Superintendent

Mrs. Cyndy Huber, Treasurer
Mr. Arnie Thompson, Clerk
Mrs. Sue Huebsch, Director
Mr. Nate Rooney, Director

Mrs. Kristi Werner, Business Manager
Mrs. Betty Flatau, Administrative Assistant
Mrs. Francine Guck, Payroll Clerk

Mrs. Christi Stoll, Director

High School Administration
(218) 346 - 6500
Mr. Ehren Zimmerman, Principal
Mrs, Angie Schreader, Student Outreach / Mental Health Coordinator
Mrs. Angie Aakre, Career Counselor
Mrs. Lynn Lehman, Administrative Assistant
Mrs. Kimberly Anderson, Administrative Assistant

P

General Information

P

General Information

SCHEDULE
PHS is on a 3 Trimester 6 Period a day with 60 minute
classes. The 6 period day and trimester schedule provides
students an opportunity to explore and also focus on
academic pathways that motivate students.
PHS classes start at 8:20am daily with the school day ending
at 3:13pm. Buses will leave PHS at 3:20pm. Students are
welcome to remain in the building to work with staff
members if they have an appointment or to participate in
activities, but loitering is prohibited.

DAILY SCHEDULE
Block 1

8:20 – 9:20

Block 2

9:24 – 10:24

Block 3

10:28 – 11: 28

Block 4

Class Time

Lunch Time

Lunch A 12:05 – 1:05

11:32 – 12:02

Lunch B 11:32 – 12:32

12:35 – 1:05

Office hours are 7:00am to 3:30pm.

Block 5

1:09 – 2:09

Please note the variety of schedules based on activities,
weather, etc.

Block 6

2:13 – 3:13
Long Assembly Schedule

Short Assembly Schedule
Block 1

8:20 – 9:10

Block 1

8:20 – 9:05

Block 2

9:14 – 10:04

Block 2

9:09 – 9:54

Block 3

10:08 – 10:58

Block 3

9:58 – 10:43

Block 4

Class Time

Lunch Time

Block 4

10:47 – 11:32

Lunch A

11:36 – 12:26

11:02 – 11:32

Block 5

Class Time

Lunch Time

Lunch B

11:02 – 11:52

11:56 – 12:26

Lunch A

12:08 – 12:53

11:35 – 12:05

Lunch B

11:36 – 12:19

12:23 – 12:53

Block 5

12:30 – 1:20

Block 6

1:24 – 2:14

Block 6

12:57 – 1:42

Assembly

2:17 – 3:13

Assembly

1:45 – 3:13

2 Hour Delay Schedule

Early Release Schedule

Block 1

10:15 – 10:55

Block 1

8:20 – 8:55

Block 2

10:59 – 11:39

Block 2

8:54 – 9:24

Block 3

Class Time

Lunch Time

Block 3

9:28 – 9:58

Lunch A

12:17 – 12:57

11:43 – 12:13

Block 4

10:02 – 10:32

Lunch B

11:43 – 12:13

12:17 – 12:57

Block 5

Class Time

Lunch Time

Block 4

1:03 – 1:43

Lunch A

11:10 – 11:40

10:36 – 11:06

Block 5

1:47 – 2:27

Lunch B

10:36 – 11:06

11:10 – 11:40

Block 6

2:31 – 3:13

Block 6

11:44 – 12:14
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Student Handbook
Welcome to the 2016-17 School Year!

It is important to remember, this is our school and only we can uphold its outstanding reputation and honor. Let us do our
best to make our school one of which we can be proud and one which we can remember with pleasure after graduation.
This handbook is provided for information purposes. It outlines policies and procedures which support our positive learning
environment. Your good judgment and cooperation will assist you in upholding the reputation and honor of our school
district.
ACCIDENT INSURANCE
The school district offers to its students low cost accident insurance
as a supplement to the family's regular coverage. This insurance is
strictly voluntary and may or may not be purchased by parent/
guardian.
CAMERAS/SECURITY
Cameras have been installed in the hallways and are targeted at
entrances and exits to the building. They are designed to be used
as a security measure to help provide a safe and secure
environment for learning.
CANINE SEARCHES
Canine searches will be conducted on a random basis. Searches
will include classrooms, locker areas, and parking lots. Dogs are
trained to detect alcohol, gun powder, prescription medication,
and controlled substances.
CELLULAR PHONES
Students are allowed to bring cellular phones, or similar devices
on campus provided that learning and teaching are not disrupted
in any manner. Electronic devices of any sort may be used in the
classroom with the permission of the teacher. Disciplinary
consequences for violations may include confiscation of the
offending device.
CHEATING/PLAGIARISM
PHS requires that students are honest and honorable in all their
academic efforts. Classroom consequences for academic cheating
or plagiarism will be at the discretion of the teacher. Chronic or
severe problems may be referred to the Principal for additional
action.

CHILD ABUSE/NEGLECT POLICY AND PROCEDURES
It is the policy of Independent School District #549 to protect
children whose health or welfare may be jeopardized through
physical, emotional or sexual abuse and conditions of neglect.
It is the policy of Independent School District #549 to comply with
the law requiring the reporting of suspected physical, emotional or
sexual abuse and conditions of neglect involving children.
The reporting of maltreatment of minors shall be strictly in
accordance with provision of Minnesota Statute, Chapter 625.556.
CLOSED CAMPUS
For the safety of the students and to fulfill the district’s supervisory
responsibilities, the Perham School Board has designated the high
school as a closed campus for students in grades 9 and 10.
Students in grades 9 and 10 may not leave the school grounds
during lunch break, without the expressed permission of their
parents and a school administrator.
COUNSELING
PHS staffs a wide variety of people including a counselor, guidance
counselor, mental health specialist, chemical health specialist,
psychologist or social worker to help students face various
challenges. During the course of the year these specialists confer
with students for a variety of reasons. Students may be referred to
one or more of these specialists by a staff member, the principal,
the nursing assistant, parents, or by the student him/herself. If
necessary a counselor will coordinate and make referrals for
students in need of services not provided in the district.
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DETENTION
Detention is an assigned period of time after school hours, or during the lunch hour for any infraction of school policy. The administration
or any teamer, may if necessary, detain a student for disciplinary reasons. Detention on one day will be for 1 hour. During detention
periods, students must work on homework.
Any violations of conduct in detention may result in added detentions or suspension. Detention supersedes all other school activities,
work responsibilities and all other after school responsibilities.
Occasionally a pupil requests to be excused from his detention for that particular day. Sometimes, due to family situations and
emergencies, the student’s request will be honored.
The student must report to detention the day that the detention is assigned. Students must report to detention by 3:25 PM. Students are
not permitted to leave the building before reporting to detention.
If a student fails to report to assigned detention, the following action will be taken:
First infraction, the detention will double. ( one day becomes two days)
A. Second infraction, will result in a one day in school suspension.
B. Third infraction, will result in a 3 to 5 day out of school suspension.
C. Excessive failure to report to detention could also result in 1-9 day out of school Suspension.
D. In addition to suspension, all detentions will be completed after suspensions are served.
ELECTRONIC EQUIPMENT
Electronic Equipment: In an effort to keep PHS a safe and
respectful learning environment, the use of all electronic devices
i.e. (phones, iPads, mp3 players, etc.) will be at the discretion of
the individual instructor. Instructors may remove school and
personal electronic devices from an individual when deemed
necessary. Devices will be returned at the end of the class period.
After multiple infractions, the personal phone or school iPad will
be picked up by parent in the office. Personal cell phones may be
used responsibly throughout the school day and with permission
from school personnel during an academic hour.
EMERGENCY CLOSINGS
In case of emergency school closing, listen to radio stations KWAD
920AM, KDLM 1340 AM, KJJK 1020 AM, and 96.5 FM, 104.1 FM,
and KZCR Z103 FM, 1250 AM, and KPRW 99.5
Announcements will also be made over TV stations WDAY channel
6, KCCO channel 7, and KVLY channel 11
You can also receive current information by calling the district
news line at 346-NEWS.

FEES
Public education is free to all students who are residents of
Minnesota. However, there are times when fees can be charged.
Fees may be charged for courses in which the student chooses to
keep or consume products or materials from the course.
GRADUATION PARTICIPATION
Seniors who have not completed required courses or who have not
met requirements for graduation will not be allowed to participate
in the graduation ceremony. The school reserves the right to
assess extreme or rare cases. Students must be enrolled, and in
regular attendance at Perham High School or be enrolled in an
approved Post Secondary or Alternative Learning Program at the
time of graduation in order to participate in the graduation
ceremony.
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INFINITE CAMPUS PORTAL
The Infinite Campus Portal program allows you, your parent, or
your guardian access to your current academic progress,
attendance history, and general information via computer.
Please recognize that this system is not designed to be
instantaneous. It may take some time for teachers to evaluate,
grade, enter grades in the electronic grade book, and update the
information system from the teacher’s grades books.
The information is designed to be an approximation, and to allow
you to monitor student progress. Please contact the PHS Office to
obtain the form to apply for this option.
LEAVING THE BUILDING
Unless a student has “open campus” privileges, students are not to
leave the building without first obtaining an out of the building
pass from the office. Students with a pass from their teacher must
check out through the office before leaving the building. Students
leaving the building without a proper pass will be considered
truant (unexcused). Students leaving the building during the
school day (for any reason) are required to communicate their
leaving to the office. Improper check-out can lead to a detention.
These students will be asked why they are leaving the building and
when can we expect them to return. Students who become ill or
are injured while at school, must report to the nurse’s office before
going home.
A student will also be excused per Minnesota State Statue
144.343, subd 1, 143.3441, and 145.41 - Minors Consent for
Health Care. (If a student chooses to exercise their right per the
Minors Consent for Health Care statute they will be excused from
school per the attendance policy by providing the correct
documentation from the healthcare provider which was visited.
Without proper documentation from the health provider a student
would then be marked unexcused per the attendance policy.

LOCKERS/SEARCHES
Your locker is the property of the school and is provided for your
use by the school. It should be used to house your textbooks and
other school materials when they are not in use, and any coats,
overshoes, or other outdoor garments. A lock may be placed on
your locker. Lockers need to be kept clean and orderly and doors
are to be kept closed. Only masking tape may be used to post
items on or within a locker. Lockers are provided for the students'
convenience and the responsibility for articles placed in the lockers
rests entirely with the student. The school assumes no
responsibility for the safeguard of articles left in the lockers. The
lockers are not designed for maximum security. Students are
urged to avoid placing any valuables in their lockers. Students are
responsible for keeping their lockers clean and in good working
condition. Fines will be assessed where damage occurs. Students
are required to thoroughly clean their lockers at the conclusion of
each school year.
At no time does the school district relinquish its exclusive control
of lockers provided for the convenience of students. School
authorities for any reason may conduct inspection of the interior of
locker at any time, without notice, without student consent, and
without a search warrant. The personal possessions of students
within a school locker may be searched only when school
authorities have a reasonable suspicion that the search will
uncover evidence of a violation of law or school rules. Note: Locks
may have to be removed in such a manner as destroys the lock. In
this event, the school or its officials are not liable for the cost of
that lock.
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MESSAGES/DELIVERIES TO STUDENTS
The office will notify students of messages at approximately 10:55
A.M. and again at 3:20 P.M. In the case of an EMERGENCY office
staff will make every effort to assist parents in the delivery of
emergency messages or items. Gifts, flowers, balloons, food and
other items delivered to students will be delivered to the office
and may be picked up at the end of the school day or between
classes. The office is not responsible for unclaimed messages or
deliveries.
NATIONAL HONOR SOCIETY
Selection as a National Honor Society member is a privilege, not a
right, and is granted by the National Honor Society Faculty Council,
which has been appointed by the High School Principal.
Demonstration of outstanding performance in all four National
Honor Society membership criteria of scholarship, leadership,
service, and character are required for selection.
Application
1. Completed Student Activity Information Form. Students who
maintain a 3.50 grade point average or higher will be mailed
this form along with an explanation that they are eligible to
apply for the National Honor Society.
2. A written essay describing the student’s plan of action to help
their school, community, or nation, if selected to the National
Honor Society.
3. A letter of support from an instructor.
Probation or Dismissal from National Honor Society
1. Failure to maintain a cumulative grade point average of 3.50 or
higher.
2. Major violations of the discipline policy which involve
suspension, tardies, attendance or for other violations of the
Student Handbook.

PROTESTS, WALKOUTS AND DEMONSTRATIONS
School district educators have a responsibility to the community to
maintain an effective educational posture when confronted with
disruptive activities.
Therefore, students shall not be excused from school, except by
prior parent conference with the principal, to attend
demonstrations or other rallies held during school time.
Disruptive protests, walkouts and demonstrations shall be
forbidden in the schools. School sponsored activities planned by
the students and faculty shall be in conformance with board
policies.
RECREATIONAL GAMES
Students are NOT to play recreational games within the school
building. Any suggested recreational activities will be given an
assigned area, and will be approved by the building Principal.
(Example: Four Square, Hacky Sack, etc)
Skateboarding and roller-blading is prohibited in/on or adjacent to
the buildings, on the tennis courts, running track, and on all other
surfaces that are subject to damage.
Students who ride their skateboards or rollerblade to school must
stop and begin carrying their boards or skates as soon as they
reach the school grounds. If students abuse this guideline their
skateboard or skates will be confiscated and their parent(s) will be
asked to pick them up.
SCHOOL ZONE
Is defined as any school building or any school premises (or within
300 feet thereof); on any school owned vehicle or any other
school-approved vehicle used to transport students to and from
the school or school activities; off school property at any school
approved or school-sponsored activity, event or function, such as a
field trip or athletic event, whereas students are under the
jurisdiction of the school district. The school district and its
personnel have jurisdiction within this zone by state statute.
TELEPHONE
Use of the telephone for emergency use, is available in the main
office. (No long distance is available)
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Computer/Technology Use

Perham High School maintains access to electronic information services and networks and therefore requires a user
agreement and parent/guardian permission. New changes and policies to still be completed and approved with the new
iEngage Project and iPad implementation. Please refer to the Acceptable Use Policy located on the last page of the handbook.
This form must be signed by the student and parent prior to students using computer technology. MSBA/MASA Model Policy
524. Revised 8/16/06.
General Statement of Policy
In making decisions regarding student and employee access to the
school district computer system and the Internet, including
electronic communications, the school district considers its own
stated educational mission, goals, and objectives. Electronic
information research skills are now fundamental to preparation of
citizens and future employees. Access to the school district
computer system and to the Internet enables students and
employees to explore thousands of libraries, databases, bulletin
boards, and other resources while exchanging messages with
people around the world. The school district expects that faculty
will blend thoughtful use of the school district computer system
and the Internet throughout the curriculum and will provide
guidance and instruction to students in their use.
Limited Educational Purpose
The school district is providing students and employees with
access to the school district computer system, which includes
Internet access. The purpose of the system is more specific than
providing students and employees with general access to the
Internet. The school district system has a limited educational
purpose, which includes use of the system for classroom activities,
educational research, and professional or career development
activities. Users are expected to use Internet access through the
district system to further educational and personal goals consistent
with the mission of the school district and school policies. Uses
which might be acceptable on a user’s private personal account on
another system may not be acceptable on this limited-purpose
network.

Use of System is a Privilege
The use of the school district system and access to use of the
Internet is a privilege, not a right. Depending on the nature and
degree of the violation and the number of previous violations,
unacceptable use of the school district system or the Internet may
result in one or more of the following consequences: suspension
or cancellation of use or access privileges; payments for damages
and repairs; discipline under other appropriate school district
policies, including suspension, expulsion, exclusion or termination
of employment; or civil or criminal liability under other applicable
laws.
Limitation on School District Liability
Use of the school district system is at the user’s own risk. The
system is provided on an “as is, as available” basis. The school
district will not be responsible for any damage users may suffer,
including, but not limited to, loss, damage or unavailability of data
stored on school district diskettes, tapes, hard drives or servers, or
for delays or changes in or interruptions of service or misdeliveries or non-deliveries of information or materials, regardless
of the cause. The school district is not responsible for the accuracy
or quality of any advice or information obtained through or stored
on the school district system. The school district will not be
responsible for financial obligations arising through unauthorized
use of the school district system or the Internet.
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REHABILITATION ACT OF 1974
(Annual Notice/Information regarding Section 504)
Section 504 is an Act, which prohibits discrimination against
persons with disability in any program or activity that receives or
benefits from Federal Financial Assistance. The Act defines a
person with a disability as anyone who: has a physical or mental
impairment which substantially limits one or more major life
activities including activities such as caring for one’s self,
performing manual tasks, walking, seeing, hearing, speaking,
breathing, learning and working; has a record of such an
impairment; or is regarded as having such impairment. (34 code
of Federal Regulations part 104.3).
In order to fulfill its obligations under Section 504, the Perham
School District #549 recognizes a responsibility to avoid
discrimination in policies and practices regarding its personnel
and learners. No discrimination against any person with a
disability will be permitted in any of the programs and practices in
the school system.
The school district has specific responsibilities under the Act, which
include the responsibility to identify, evaluate and if the child is
determined to be eligible under Section 504, and to provide
access to appropriate education services.
If the parent or guardian disagrees with the determination made
by the professional staff of the school district, he/she has a right to
a hearing with an impartial hearing officer.
The Family Educational Rights and Privacy Act (FERPA) also
specifies rights related to educational records. The act gives the
parent or guardian the right to:
1. inspect and review his/her child’s educational
records;
2. make copies of these records;
3. receive a listing of all individuals having access to
those records;
4. ask for an explanation of any item in the records;
5. ask for amendment to any report on the grounds
that it is inaccurate, misleading, or violates the
child’s rights; and
6. a hearing on the issue if the school refuses to make
the amendment.
If there are any questions, please contact the Perham School
District’s 504 Coordinator at 346-6500.

TEXTBOOKS/INSTRUCTIONAL MATERIALS
Perham High School furnishes all required textbooks. Each
student is responsible to care for these books and other school
materials. Students will be assessed a fee for lost or damaged
books.
Likewise, students are expected to treat all school property
including laboratory, industrial arts, and visual arts equipment,
musical instruments, and computers with care. Damage to any
school property will result in a student fine.
TRESPASS ON GROUNDS OR FACILITIES OF PUBLIC SCHOOL
(M.S. § 609.605, subd. 4)
The following person(s) may be subject to referral for trespassing
upon grounds or facilities of a public school:
• Any person who is not a student, officer, or employee
of a public school;
• Any person who does not have legitimate business on
the campus or any other authorization, license, or
invitation to enter or remain upon school property;
• Any person who is not a parent, guardian, or person
who has legal custody of a student enrolled in the
school;
• Any student currently under suspension or expulsion.
VISITORS
Any person visiting the senior high school on official business
must first register in the office. Individual students wishing to view
our school operation during the school day must have advanced
clearance granted from the principal. The student visitor must be
from another high school not in session that day and have an
educational reason for visiting PHS. All visitors in the building will
be signed in and must wear identification badges. The school does
not accept the responsibility of younger children on campus, and
students are not to bring younger children to campus.
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A. The following uses of the school district system and Internet resources or accounts are considered unacceptable:
1. Users will not use the school district system to access, review, upload, download, store, print, post, receive, transmit or
distribute:
a. pornographic, obscene or sexually explicit material or other visual depictions that are harmful to minors;
b. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening, disrespectful, or sexually explicit
language;
c. materials that use language or images that are inappropriate in the education setting or disruptive to the
educational process;
d. information or materials that could cause damage or danger of disruption to the educational process;
e. materials that use language or images that advocate violence or discrimination toward other people (hate
literature) or that may constitute harassment or discrimination.
2. Users will not use the school district system to knowingly or recklessly post, transmit or distribute false or defamatory
information about a person or organization, or to harass another person, or to engage in personal attacks, including
prejudicial or discriminatory attacks.
3. Users will not use the school district system to engage in any illegal act or violate any local, state or federal statute or law.
4. Users will not use the school district system to vandalize, damage or disable the property of another person or organization,
will not make deliberate attempts to degrade or disrupt equipment, software or system performance by spreading
computer viruses or by any other means, will not tamper with, modify or change the school district system software,
hardware or wiring or take any action to violate the school district’s security system, and will not use the school district
system in such a way as to disrupt the use of the system by other users.
5. Users will not use the school district system to gain unauthorized access to information resources or to access another
person’s materials, information or files without the implied or direct permission of that person.
6. Users will not use the school district system to post private information about another person, personal contact information
about themselves or other persons, or other personally identifiable information, including, but not limited to, addresses,
telephone numbers, school addresses, work addresses, identification numbers, account numbers, access codes or
passwords, labeled photographs or other information that would make the individual’s identity easily traceable, and will
not repost a message that was sent to the user privately without permission of the person who sent the message.
7. Users must keep all account information and passwords on file with the designated school district official. Users will not
attempt to gain unauthorized access to the school district system or any other system through the school district system,
attempt to log in through another person’s account, or use computer accounts, access codes or network identification other
than those assigned to the user. Messages and records on the school district system may not be encrypted without the
permission of appropriate school authorities.
8. Users will not use the school district system to violate copyright laws or usage licensing agreements, or otherwise to use
another person’s property without the person’s prior approval or proper citation, including the downloading or exchanging
of pirated software or copying software to or from any school computer, and will not plagiarize works they find on the
Internet.
9. Users will not use the school district system for conducting business, for unauthorized commercial purposes or for financial
gain unrelated to the mission of the school district. Users will not use the school district system to offer or provide goods or
services or for product advertisement. Users will not use the school district system to purchase goods or services for
personal use without authorization from the appropriate school district official.
B. If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, the user shall immediately disclose the
inadvertent access to an appropriate school district official. In the case of a school district employee, the immediate disclosure shall
be to the employee’s immediate supervisor and/or the building administrator. This disclosure may serve as a defense against an
allegation that the user has intentionally violated this policy. In certain rare instances, a user also may access otherwise unacceptable
materials if necessary to complete an assignment and if done with the prior approval of and with appropriate guidance from the
appropriate teacher or, in the case of a school district employee, the building administrator.
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User Notification
A. All users shall be notified of the school district policies relating to Internet use.
B. This notification shall include the following:
1. Notification that Internet use is subject to compliance with school district policies.
2. Disclaimers limiting the school district’s liability relative to:
a. Information stored on school district diskettes, hard drives or servers.
b. Information retrieved through school district computers, networks or online resources.
c. Personal property used to access school district computers, networks or online resources.
d. Unauthorized financial obligations resulting from use of school district resources/accounts to access the Internet.
3. A description of the privacy rights and limitations of school sponsored/managed Internet accounts.
4. Notification that, even though the school district may use technical means to limit student Internet access, these limits do
not provide a foolproof means for enforcing the provisions of this acceptable use policy.
5. Notification that goods and services can be purchased over the Internet that could potentially result in unwanted financial
obligations and that any financial obligation incurred by a student through the Internet is the sole responsibility of the
student and/or the student’s parents.
6. Notification that the collection, creation, reception, maintenance and dissemination of data via the Internet, including
electronic communications, is governed by Policy 406, Public and Private Personnel Data, and Policy 515, Protection and
Privacy of Pupil Records.
7. Notification that, should the user violate the school district’s acceptable use policy, the user’s access privileges may be
revoked, school disciplinary action may be taken and/or appropriate legal action may be taken.
8. Notification that all provisions of the acceptable use policy are subordinate to local, state and federal laws.
Parents’ Responsibility; Notification of Student Internet Use
A. Outside of school, parents bear responsibility for the same guidance of Internet use as they exercise with information sources such as
television, telephones, radio, movies and other possibly offensive media. Parents are responsible for monitoring their student’s use
of the school district system and of the Internet if the student is accessing the school district system from home or a remote location.
B. Parents will be notified that their students will be using school district resources/accounts to access the Internet and that the school
district will provide parents the option to request alternative activities not requiring Internet access. This notification should include:
1. A copy of the user notification form provided to the student user.
2. A description of parent/guardian responsibilities.
3. A notification that the parents have the option to request alternative educational activities not requiring Internet access and
the material to exercise this option.
4. A statement that the Internet Use Agreement must be signed by the user, the parent or guardian, and the supervising
teacher prior to use by the student.
5. A statement that the school district’s acceptable use policy is available for parental review.
Violation Guidelines
1st offense: 30 days loss of internet use district wide, plus disciplinary action.
2nd offense: 60 days loss of internet use district wide, plus disciplinary action.
3rd offense: One calendar year loss of internet use district wide, plus disciplinary action.
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Otter Tail County Attendance Policy

The Truancy Prevention Work Group of the Otter Tail Family Services Collaborative developed this Attendance Policy, to be
incorporated into the policies and procedures of all Otter Tail County schools, grades K-12. We have worked together to
develop this policy because we believe it is necessary to be academically engaged in order to be successful in school.
This policy only addresses unexcused absences. Unexcused absences are defined by Minnesota Law and specifically within
each school district’s individual attendance policy.
K-12 Attendance Policy
1. Attendance will be taken every half-day in elementary schools and every class period in secondary schools.
2. For purposes of this policy, unexcused absences are cumulative throughout the school year. Records regarding
attendance will transfer with students who transfer between schools within Otter Tail County.
3. Every time a student is absent for any period of time the school will notify the parents on the day the absence occurs, if
the parent has not called or sent a note.
4. After three periods of unexcused absences, a letter will be sent to parents. The purpose of the letter will be to document
the student’s unexcused absences.
5. Between the third and the seventh unexcused absence, a face-to-face meeting with the parents and student will be
scheduled. Working together, a Truancy Plan will be established to address the student’s attendance issues.
6. Under Minnesota Law, students with seven or more unexcused absences qualify as truant, and schools may make a formal
referral to Human Services. Parents are required to attend a face-to-face meeting with school administrators to develop A
Truancy Plan of Action, as a final attempt to compel the student to attend school. A contract will be established with the
child, who is then placed under supervision to attend school. Significant consequences can occur at this level and
appropriate options will be discussed for services available to families with school attendance issues.
7. If the Truancy Plan developed is not followed and the child continues to have unexcused absences, the matter will be
referred to Human Services for review by the County Attorney’s Office for determination of what action should occur. At
this point, the parent or guardian can be criminally charged if they have not compelled their child’s attendance. Judges
have the authority to administer a variety of consequences, which can include the following:
• A child may lose their driving privileges until he or she is 18 years old;
• A child can be assigned community work service hours;
• The court can order that any necessary evaluations, treatment, and counseling services be completed by the child
or family;
• A child can be removed from their home and placed in a shelter or foster care or a short-term residential facility.
If you have questions or concerns about this policy, please feel free to contact Ehren Zimmerman or Angie Schreader at
346-6500.
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Perham High School Attendance Policy

PHILOSOPHY
Learning is enhanced by regular attendance. The entire process of
education requires continuity of instruction, classroom
participation, learning experiences and study, and parental
encouragement in order to reach the goal of maximum
educational benefits for each individual student. The regular
contact of students with one another in the classroom and their
participation in well planned instructional activity under the
tutelage of a competent teacher are vital to this purpose. This is a
well established principle of education which underlies and gives
purposes to the requirement of compulsory education in
Minnesota and every other state in the nation. A pattern of good
attendance established in school will benefit the learner now, and
will transfer to future schooling and into the work place.
PARENT’S RESPONSIBILITY
It is the responsibility of the parent/guardian to CALL THE HIGH
SCHOOL OFFICE on the day of the absence or prior to the absence
explaining why the student will be absent. Parents/Guardians
should call 346-6500 between 7:30 a.m. and 9:30 a.m. each day.
Written notes, admits, and calls are required for all students,
regardless of age. Chronic absence may require a medical excuse
to be acquired by the parent/ guardian.
ATTENDANCE PROCEDURES
When a student must leave during the school day:
A. The student shall present a parent-signed note, or have the
parent/ guardian phone the school stating the time and
reason for absence.
B. A student must have the approval from the office and have
obtained an "out of school pass" before leaving the school if
he/she becomes ill during the day.
C. Leaving the building without following the above procedures
will be considered a skipping violation and be treated as an
unexcused absence.
When a student is absent for the entire school day:
A. Parents/guardians are to call the school on the day of the
absences to inform them of the reason for the student’s
absence. If contact is not made by 10 A.M. on the day of the
absence, then the student must bring a note to the office.
B. If the student returns to school without a note or vocal contact
from the parent/guardian; the absence(s) will be considered a
skipping violation unless parents validate the absence. The
absence will then be considered unexcused as a reminder to
follow procedure.

TARDY POLICY
Students are expected to be in class on time to maximize their own
learning and to avoid interrupting the teaching of others.
Students who are not in the classroom and prepared to learn at the
beginning of the class are considered tardy and are subject to
disciplinary action by the teacher or by the administration. Every
appropriate effort will be made to change the behavior of
repeatedly tardy students, but recalcitrant students are subject to
suspension or removal from the class. Students who are more
than 10 minutes late to class to be considered absent and must
obtain an admit slip from the office before being admitted to class.
Students are never allowed to linger in hallways during class time.
Grade reduction for unexcused absences/tardies:
Tardiness and unexcused absence reflect, among other things, a
lack of responsibility and a lack of academic effort on a student’s
behalf. Learning is inevitably lost when a student fails to fully
attend class. A student’s grades reflect the student’s academic
performance, including presence and participation in each class.
Accordingly, presence and participation will be considered in
assigned course grades and in determining whether a student has
earned the credits necessary to graduate.
Student grades can be reduced by classroom teacher for the
following: unexcused absence, tardy, classroom participation.
Each classroom teacher is responsible for giving each student a
daily/weekly grade that reflects attendance and classroom
participation.
Tardiness is the failure of a student to be in an assigned area
without a valid excuse when the tone sounds—“assigned area” is to
be defined by individual classroom teachers, posted in the
classroom, and available in the Principal’s office.
Tardies to class will be reported to the office every period.
If school-related, a tardy will not be recorded as an absence or a
tardy, unless the student does not follow procedure. Valid excuses
for tardiness must be in writing and signed by an administrator or
faculty member. Students dismissed from class late should have a
pass from the dismissing teacher.
Note: 3+ recorded tardies within one class will result in loss of
privileges in that class for the remainder of the trimester.
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Perham High School Attendance Policy (Continued)

CLASSIFICATION OF ABSENCES
Excused Absences:
These absences need to be verified at the time of the absence
either by the parent, school personnel, or the attending medical or
legal official personnel . Advanced written notification of the
absence to the teacher/office is required whenever possible. Makeup work is also required. These absences include:
1. Official School Field Trip, Activities, or other schoolsponsored outings.
2. Weather - related school absences when rural buses
do not run.
3. Official religious holidays.
4. Death of immediate family members (parent, stepparent, guardian, sibling, grandparent)
5. Medical, dental, orthodontic treatment, or a
counseling appointment.
6. Post-secondary planning visits scheduled through
the high school counselor's office (including inschool and out-of-school college/technical school
visits). Juniors & Seniors (2 per/year)
7. Illness
a. Short term
b. Long term/chronic illness - If a student is
suffering from a long term or chronic
illness, the high school principal's office
should be contacted. They will notify the
student's teachers and request
assignments.
8. Family emergency.
9. Court-ordered appearances.
10. Pre-arranged absences, such as travel with family.
11. Suspensions from school (in-school and out-ofschool).
12. Active duty in any military branch of the United
States.

Unexcused Absences:
All absences NOT school authorized and/or school-personnel
supervised and NOT excused are considered unexcused. Hair
appointments, tanning, oversleeping, and missing the bus, etc.
would not normally be considered excused. Unexcused absences
will negatively influence the student's grade as described below.
Absences will be checked daily by the office. Students will have
TWO (2) SCHOOL DAYS to excuse absences. After two (2) school
days they will be counted as UNEXCUSED. Students and parents
will be notified through personal conversation or by letter that the
absence was unexcused.
Unexcused absences from school programs
Will result in detention or other penalties being assigned, as
determined by the principal.
Unexcused tardies to a regular class:
The bell (tone) indicates the beginning of class. Students entering
class without a pass after the bell, will be considered tardy.
Unexcused tardies totaling three (3) will result in one (1)
unexcused absence for grade reduction, but not for truancy. **In
an effort to clearly communicate classroom regulations, teachers
will provide written tardy regulations to each student at the
beginning of the class.
Consequences for Unexcused absences:
Unexcused absences will result in detention, and a truancy referral
to the Otter Tail County Attorney’s office. If a student accumulates
10 unexcused absences they will be required to repeat the class in
which the absences were missed.
A total accumulation of 15 unexcused absences will result in loss
of privileges to attend Prom Grand March & Post Prom.

Important Notice:
Students under the age of 16 are required to attend school as required by Minnesota’s compulsory Attendance Law.
Failure to attend due to excessive unexcused absences or truancies (all or part of seven (7) or more days will result in a "TRUANCY
CITATION being filed with the County Attorney and a resulting court appearance being scheduled for 'Habitual Truancy'. TRUANCY
CITATIONS will also be filed for students age 16 and 17 as required by Minnesota State Law.
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Perham High School Attendance Policy (Continued)

CONTINUING TRUANT
Students are considered a 'continuing truant' if absent for three or more class periods on three days without valid excuse. Parents or
guardians will be notified by letter by the school administrator. If the student continues to be truant, both the parent and student may be
subject to juvenile court proceedings pursuant to Chapter 260. These proceedings may result in the suspension, restriction or delay of a
child's driving privilege pursuant to Minn Statute §260.191. The parent/ guardian is also recommended to accompany the child to school
and attend classes for one day.
MAKE UP POLICY
ALL absences will require a student to make up work missed.
A. Daily work must be made up within a reasonable period of time which will be determined by the instructor.
B. The student is responsible for seeing the teachers to initiate make-up work.
ATTENDANCE APPEALS COMMITTEE
A committee of four (4) teachers, the student's counselor, and an administrator will consider the challenges regarding the attendance
policy. A minimum of four (4) members must be present at each hearing.
ATTENDANCE CHALLENGE PROCESS
A student who believes he/she has a valid reason to question an unexcused absence and wishes to challenge the unexcused absence,
must follow the procedure described below.
A. Go to the high school office.
B. The secretary will give the student a form to be completed by either the student or the parent/guardian. Any written information such
as a physician's statement, notice of court appearance, etc., that may be helpful for the attendance committee to consider, should be
attached to this form.
C. The challenge form should be completed and returned to the high school secretary within two (2) days.
D. The challenge will then be sent to the attendance appeals committee with a copy of the student's attendance record and report card
if applicable.
E. The student will be notified within FIVE (5) SCHOOL DAYS if the challenge has been approved or denied.
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Perham High School Discipline Policy

Perham High School employs progressive discipline. Progressive Discipline is a system of discipline where the penalties increase upon
repeat occurrences. Levels may be skipped or repeated at the discretion of school administration due to severity. The PHS discipline
policy applies to all students regardless of age.
INFRACTION

DEFINITION

1st OFFENSE

2nd OFFENSE

3rd OFFENSE

Academic Dishonesty

Cheating, Forgery, Plagiarism

Parental Notification, Revision of
Work, Loss of Grade, Detention

2 Detentions

1 Day Suspension

Ammunition

Bullets, Shells, Etc.

Parental Notification

Police Referral and 3 Day
Suspension

Police Referral and 5 Day
Suspension

Cell Phone/Texting
Harassment

Threats, Obscene Name Calling,
Intimidation, Photos, or Bullying

1 Week Phone Suspension,
Social Worker Referral, Parental
Notification

2 Week Phone Suspension, Social
Worker Referral, Parental
Notification

Loss of Cell Phone for Rest of the
School Year

Computer/AUP
Violation

In Accordance with School AUP Policy

Loss of Privileges for 30 Days,
Detention

Loss of Privileges for 60 Days, 2
Detentions

Loss of Privileges for Calendar
Year, 1 Day Suspension

Disruptive Behavior

Running, Shouting, Public Displays of
Affection, Cursing, Fake Fighting, Etc.

Warning

Parental Notification, Detention

2 Detentions

Drug or Alcohol
Distribution

Intent to Sell or Distribute

Police Referral, 10 Day
Suspension/Expulsion

Expulsion

Drug or Alcohol Use/
Possession

On School Grounds

Police Referral, Social Worker
Referral, 3 Day Suspension

Police Referral, Social Worker
Referral, 5 Day Suspension

Police Referral, Social Worker
Referral, 10 Day Suspension

Fighting

Participation or Instigation of Fight with
Fists and Significant Impact

1-3 Day Suspension Depending
on Severity

5 Day Suspension

10 Day Suspension

Harassment

Verbal, Racial, Sexual

1 Day Suspension

3 Day Suspension

5 Day Suspension

Inappropriate Dress

As Defined

Modifications Made

1 Detention

2 Detentions

Removal from Class or
Insubordination

Refusal to Cooperate or Follow Appropriate
Directions from Any Staff Member

Detention

2 Detentions

1 Day Suspension

Sexual/Aggravated
Physical Violence

Serious Offenses and/or Violence

Police Referral and 5-10 Day
Suspension

10 Day Suspension or Expulsion

Expulsion

Skipping

Missing School without Excuse

2 Detentions for 1st thru 3rd
Offense

Saturday School for 4th & 5th
Offense

Suspension and referral to Otter
Tail County for 6th & 7th Offense

Theft

Stealing

Restitution, Parental Notification,
Detention, Police Referral

Restitution, Parental Notification,
2 Detentions, Police Referral

Restitution, Parental Notification,
1 Day Suspension, Police Referral

Tobacco

On School Grounds

Police Referral, Detention, Social
Worker Referral

Police Referral, 1 Day Suspension

Police Referral, 3 Day Suspension

Weapons

Weapons on School Grounds

Police Referral, Possible
Expulsion

Expulsion

After 3rd offense for any of the above violations or infractions, student enters into STEP-ZONE disciplinary measures. The step zone is a five step
discipline system. When a student reaches the step zone, a behavioral intervention meeting will be held. Steps are as follows:
In-School Suspension: 1 – 3 days depending on severity of infraction, and loss of privileges (decided by behavioral intervention team).
Out of School Suspension: 3 days, and loss of privileges (decided by behavioral intervention team)
Out of School Suspension: 3 days, and loss of privileges, (decided by behavioral intervention team)
Out of School Suspension: 5 days and loss of privileges, (decided by behavioral intervention team)
Student will be dismissed from attending Perham High School.
All suspensions will include parental notification, a copy of “The Pupil Fair Dismissal Act” and referral to appropriate counseling, student assistance and/
or social workers. MSHSL penalties may also be incurred with several of the above infractions.
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Bus Safety Rules

CONSEQUENCES
Consequences for school bus/bus stop misconduct will apply to all regular and late routes. Decisions regarding a student's ability to ride
the bus in connection with co-curricular and extracurricular events (for example, trips or competitions) will be in the sole discretion of the
School District. Parents or guardians will be notified of any suspension of bus privileges.
Perham-Dent Public Schools shall provide all pupils enrolled in kindergarten through 12th grades with annual school bus safety training.
Upon completing the training, a student shall be able to demonstrate knowledge and understanding of at least the following
competencies and concepts:
• Transportation by school bus is a privilege not a right.
• District policies for student conduct and school bus safety.
• Appropriate conduct while on the bus.
• The danger zones surrounding a school bus.
• Procedures for safely boarding and leaving a school bus.
• Procedures for safe vehicle lane crossing.
• School bus evacuation and other emergency procedures.
CODE OF CONDUCT - BUS BEHAVIOR
The School Board has adopted the following Code of Conduct for bus riders: Pupils transported in a school bus shall be under the
authority of and responsible to the driver of the bus. Riding the school bus, whether to or from school or related to an extracurricular
activity, is a privilege that can be revoked for inappropriate behavior. Students are expected to follow the same standards of behavior
while riding a bus as they are in school or at a school-sponsored activity. All school rules are in effect while a student is waiting at a bus
stop or riding the bus. Continued disorderly conduct or persistent refusal to submit to the authority of the drive shall be sufficient reason
for a pupil to be denied transportation in accordance with these policies. The driver of any school bus shall be responsible for the orderly
conduct of the pupils transported.
Students:

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Treat all drivers with respect and follow their instructions.
Treat all other riders with respect.
Report to assigned buses on time.
Ride only the assigned bus. Extra riders, such as friends, are not allowed to ride without written authorization. These riders can be
prohibited from traveling on any bus other than their normal bus route.
Get on and off the bus at the appropriate stops.
Take a seat promptly and remain seated.
If eating/drinking is allowed, will clean-up area prior to leaving the bus. Use the garbage cans for your litter.
Keep head, arms, and hands inside the bus.
Refrain from shouting, fighting, spitting, teasing, shoving, pushing, throwing objects, using tobacco and chemicals, and behaving
in any other disruptive manner.
Stay back from the curb before boarding and after leaving the bus. Refrain from walking or running alongside a moving bus.
Refrain from hanging on to any part of a moving bus or "skitching."
Walk at least 10 feet in front of the bus when it is necessary to cross the road.
Objects that may be hazardous such as firearms, firecrackers, etc. are not allowed on the bus.
No selling of merchandise which is not part of school fundraising efforts.
Radios and cassette players with headphones are allowed only if they do not disturb other students and the driver.
Keep aisles and emergency exits free of all objects.
No standing or walking while the bus is in motion.
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Bus Safety Rules (Continued)

Disciplinary actions for violations of school rules may include but are not limited to the following progressive levels,
depending on the individual situation. Levels may be skipped or repeated, at the discretion of the teacher, bus company or
Principal.
STEP

ACTION

1

VERBAL OR WRITTEN WARNING from Bus Driver with Student

2

PINK SLIP Sent To Parent/Guardian And Faxed To School. Discussion With Principal
And Verbal Warning To Student.

3

ONE TO THREE DAY SUSPENSION From Bus Privileges. Communication Between
Parent/Guardian, Student, Principal, And Bus Company.

4

THREE TO FIVE DAY SUSPENSION From Bus Privileges. Communication Between
Parent/Guardian, Student, Principal, And Bus Company.

5

FIVE TO TEN DAY SUSPENSION From Bus Privileges. MEETING With Parents Before
Student Regains Bus Privileges.

6

TEN DAY OR LONGER SUSPENSION From Bus Privileges On Individual Basis.
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Chemical Policies for All PHS Students

PURPOSE
The following are objectives of Independent School District No. 549's policy concerning use, misuse, abuse, and possession of
chemicals:
1. To insure the safety and well being of all students.
2. To provide information and education for the prevention of chemical dependency, chemical abuse, and chemical misuse.
3. To identify and refer students engaged in chemical abuse.
4. To offer individual help and assistance to students in coping with chemically related problems.
5. To coordinate the efforts of teachers, students, parents, administrators, law enforcement authorities and school counselors
in dealing with drug related problems.
INTERVENTION
In situations where parent, student, teacher, or other persons observe behavior which may indicate a harmfully involved
student, the following will occur:
1. A description of the behavior will be made on forms and given to the school counselor.
2. The counselors will contact other staff members involved with the student to obtain a confidential report of observations
regarding his/her behavior.
3. The Student Assistance Team will review the information to determine an appropriate means of responding.
4. If the problem is drug related, the Student Assistance Team will see the student and parent(s) to discuss the concern and
alternatives.
5. The intervention committee will decide on the most effective way of dealing with the problem and will make a referral to
an appropriate agency or service.
In situations in which a student possesses or is under the influence of illegal chemicals while under school supervision or on
school property, the following will occur:
1. Student will be confronted with his/her inappropriate use and the situation will be treated as health and discipline
problem.
2. Student will be referred for chemical dependency assessment.
3. Results from this assessment shall be referred to the Student Assistance Team for appropriate action.
4. Condition for attendance in school will be based upon compliance with the Student Assistance Team’s recommendation.
5. Student will be assigned a 10-day suspension and a parent conference must be held.
6. Student committing this violation the second time will be required to have an assessment by a certified chemical
dependency counselor.
7. In all instances of student misuse or abuse of chemicals, parents will be notified at the earliest possible time.
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Perham High School Academic Eligibility Policy

Trimester grades will determine eligibility. A failing grade at these times will result in two week or two game/contest suspension, which
ever is greater. A student failing at the end of the 3rd trimester will have that grade carry over the summer months.
• Students who earn credit from the ALC or from summer school may be declared eligible immediately once they produce records of
passing any credit(s) they make up.
• Students may rehearse or practice during the ineligibility period if they attend study table before school the day of each scheduled
practice or rehearsal. PHS study table begins at 7:30 AM and ends 5 minutes prior to the start of first hour. PWMS will use Targeted
Services as their study table.
• Students who attend study table may attend home events but may not travel with team or group.
• Coaches, directors, and advisors will get a grade report at mid-trimester so they may communicate and perhaps motivate the student.
• Students who assigned after-school detention may attend practice/events only after serving their detention.
• Students serving ISS or Out of School Suspension may not attend practice or events.
• Eligibility to participate will be reviewed at the end of 1st, 2nd, and third trimester.
To be academically eligible a student must be on track to graduate; two ways to become ineligible are:
1. Fail classes and not be on track to graduate with your class.

GRADE

TRI 1

TRI 2

TRI 3

Freshman

3

6

9

Sophomore

12

15

18

Junior

21

24

27

Senior

30

33

36

2. Fail classes and behind in “required” classes. If a student fails a class that is traditionally offered at a specific grade level...they are
behind and may not compete until caught up.
3. Please note: with the new schedule in 2014-15 the gradating classes of 2015, 2016, 2017 will have tier scale for graduation credit
totals
4. Credits to Graduate = 34
5. Credits to Walk in Graduation Ceremony = 32
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ACTIVITIES FEES/WAIVER

Being involved in extracurricular activities is extremely beneficial to the growth and development of school age children; research clearly
shows that children involved in these activities earn better grades, have fewer discipline issues, fewer teen pregnancies, and fewer drug
and alcohol related issues. Thus it is important to the child, the family, the school, and our greater community that children participate in
school sponsored activities.
While these programs are offered at a great value, it does cost money to transport, provide coaches and directors, equipment, and
officials. Activity fees pay for part of these costs.
Below you’ll find the new activity fee information.
• If your family does not qualify for free or reduced meals you will pay at the Tier 1 rate.
• If you qualify for reduced meals you pay at the Tier 2 rate.
• If your family qualifies for free meals you pay at the Tier 3 rate.
In order to qualify for Level 2 or 3 you must fill out the Free and Reduced Meals application through the District office. If your family
qualifies you not only save, but the school benefits as well; so, please fill out and return the form if you qualify. Your family will remain
anonymous in the process.

Students Entering Grades 7-8
COST
per activity

ANNUAL LIMIT
per child

ANNUAL FAMILY LIMIT

Tier 1

$65

$130

$450

Tier 2

$35

$70

$225

Tier 3

$10

$20

$100

LEVEL

Students Entering Grades 9-12
COST
per activity

ANNUAL LIMIT
per child

ANNUAL FAMILY LIMIT

Tier 1

$120

$240

$450

Tier 2

$60

$120

$225

Tier 3

$20

$40

$100

LEVEL

Example: You have a child in grade 7 and 9 and you are at Tier 2. Your 7th grader plays football and is in the one act play, he will pay
$35.00 X 2 for a total of $70.00. Your 9th grader is in volleyball, FFA, and track she will pay $60.00 X 2 for a total of $120.00 (her third
activity, track, is free because she met her “per child” limit of $120.00. Your family total is $190.00, so you have not met your family limit.
For more information or to register, visit www.perhamactivities.org or call the Activities Department at 218.346.1615.
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Minnesota State High School League Student Code
of Responsibilities

•
•
•
•
•

I will be fully responsible for my own actions and the consequences of my actions.
I will respect the rights and property of others.
I will respect and obey the rules of my school and the laws of my community, state, and country.
I will show respect to those who are responsible for enforcing the rules of my school and the laws of my community, state and country.
I will respect the rights and beliefs of others and will treat others with courtesy and consideration.

Assault on any person will not be condones by the League, and will be dealt with by the school administration and the local authorities.
Any allegation of sexual, racial, religious harassment violence and/or hazing may also constitute a violation of the Student Code of
Responsibilities.
“A student who is dismissed or who violates the Student Code of Responsibilities is not in good standing and is ineligible for a period of
time as determined by the High School Principal/Designee, acting on the authority of the local board of education. The League
specifically recognizes by this policy that certain conduct requires penalties that may exceed those penalties typically imposed for first
violations”
Note: the penalty creates two classes of students: One who is “dismissed” and “one who violates the Student Code of Responsibilities”.
Dismissal refers to suspension or expulsion as those terms are used in the Pupil Fair Dismissal Act. The second category refers to
violations of the “responsibilities” in the code. Under this provision principals can remove students from athletic participation for any
appropriate length of time for misbehavior. Note that a criminal conviction is not required. The question is whether facts exist which lead
one to the conclusion that a violation occurred.
Note: The use of imaging devices of any kind (camera, cell phone, palm computer, etc) in the locker room area will
result in a 2 week character violation from MSHSL activities.
WEDNESDAY EVENINGS
Wednesday evenings are reserved for church services and religious instruction. School activities shall cease at 6:00 p.m. for all students
in grades 9-12 and the school buildings are cleared of students immediately. Any variation to this Wednesday schedule will require the
permission of the principal and the cooperation of the local Ministerial Association.
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Harassment and Violence
Note: This policy is required by statute.

PURPOSE
The purpose of this policy is to maintain a learning and working environment that is free from religious, racial or sexual harassment and
violence. The school district prohibits any form of religious, racial or sexual harassment and violence.
GENERAL STATEMENT OF POLICY
A. It is the policy of the school district to maintain a learning and working environment that is free from religious, racial or sexual
harassment and violence. The school district prohibits any form of religious, racial or sexual harassment and violence.
B. It shall be a violation of this policy for any pupil, teacher, administrator or other school personnel of the school district to harass a
pupil, teacher, administrator or other school personnel through conduct or communication of a sexual nature or regarding religion
and race as defined by this policy. (For purposes of this policy, school personnel includes school board members, school employees,
agents, volunteers, contractors or persons subject to the supervision and control of the district.)
C. It shall be a violation of this policy for any pupil, teacher, administrator or other school personnel of the school district to inflict,
threaten to inflict, or attempt to inflict religious, racial or sexual violence upon any pupil, teacher, administrator or other school
personnel.
D. The school district will act to investigate all complaints, either formal or informal, verbal or written, of religious, racial or sexual
harassment or violence, and to discipline or take appropriate action against any pupil, teacher, administrator or other school
personnel who is found to have violated this policy.
RELIGIOUS, RACIAL AND SEXUAL HARASSMENT AND VIOLENCE DEFINED
A. Sexual Harassment; Definition
1. Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexually motivated physical conduct
or other verbal or physical conduct or communication of a sexual nature when:
a. submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of
obtaining or retaining employment, or of obtaining an education; or
b. submission to or rejection of that conduct or communication by an individual is used as a factor in decisions
affecting that individual’s employment or education; or
c. that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an
individual’s employment or education, or creating an intimidating, hostile or offensive employment or
educational environment.
2. Sexual harassment may include but is not limited to:
a. unwelcome verbal harassment or abuse;
b. unwelcome pressure for sexual activity;
c. unwelcome, sexually motivated or inappropriate patting, pinching or physical contact, other than necessary
restraint of pupil(s) by teachers, administrators or other school personnel to avoid physical harm to persons or
property;
d. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt
threats concerning an individual’s employment or educational status;
e. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt
promises of preferential treatment with regard to an individual’s employment or educational status; or
f. unwelcome behavior or words directed at an individual because of gender.
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Harassment and Violence (Continued)
Note: This policy is required by statute.

B. Racial Harassment; Definition
1. Racial harassment consists of physical or verbal conduct relating to an individual’s race when the conduct:
a. has the purpose or effect of creating an intimidating, hostile or offensive working or academic environment;
b. has the purpose or effect of substantially or unreasonably interfering with an individual’s work or academic
performance; or
c. otherwise adversely affects an individual’s employment or academic opportunities.
C. Religious Harassment; Definition
1. Religious harassment consists of physical or verbal conduct which is related to an individual’s religion when the conduct:
a. has the purpose or effect of creating an intimidating, hostile or offensive working or academic environment;
b. has the purpose or effect of substantially or unreasonably interfering with an individual’s work or academic
performance; or
c. otherwise adversely affects an individual’s employment or academic opportunities.
D. Sexual Violence; Definition
1. Sexual violence is a physical act of aggression or force or the threat thereof which involves the touching of another’s
intimate parts, or forcing a person to touch any person’s intimate parts. Intimate parts, as defined in Minn. Stat. § 609.341,
includes the primary genital area, groin, inner thigh, buttocks or breast, as well as the clothing covering these areas.
2. Sexual violence may include, but is not limited to:
a. touching, patting, grabbing, or pinching another person’s intimate parts, whether that person is of the same sex
or the opposite sex;
b. coercing, forcing or attempting to coerce or force the touching of anyone’s intimate parts;
c. coercing, forcing or attempting to coerce or force sexual intercourse or a sexual act on another; or
d. threatening to force or coerce sexual acts, including the touching of intimate parts or intercourse, on another.
E. Racial Violence; Definition
1. Racial violence is a physical act of aggression or assault upon another because of, or in a manner reasonably related to,
race.
F. Religious Violence; Definition
1. Religious violence is a physical act of aggression or assault upon another because of, or in a manner reasonably related to,
religion.
G. Assault; Definition
1. Assault is:
a. an act done with intent to cause fear in another of immediate bodily harm or death;
b. the intentional infliction of or attempt to inflict bodily harm upon another; or
c. the threat to do bodily harm to another with present ability to carry out the threat.
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REPORTING PROCEDURES
A. Any person who believes he or she has been the victim of religious, racial or sexual harassment or violence by a pupil, teacher,
administrator or other school personnel of the school district, or any person with knowledge or belief of conduct which may constitute
religious, racial or sexual harassment or violence toward a pupil, teacher, administrator or other school personnel should report the alleged
acts immediately to an appropriate school district official designated by this policy. The school district encourages the reporting party or
complainant to use the report form available from the principal of each building or available from the school district office, but oral reports
shall be considered complaints as well. Nothing in this policy shall prevent any person from reporting harassment or violence directly to a
school district human rights officer or to the superintendent.
B. In Each School Building. The building principal is the person responsible for receiving oral or written reports of religious, racial or sexual
harassment or violence at the building level. Any adult school district personnel who receives a report of religious, racial or sexual
harassment or violence shall inform the building principal immediately.
C. Upon receipt of a report, the principal must notify the school district human rights officer immediately, without screening or investigating
the report. The principal may request, but may not insist upon a written complaint. A written statement of the facts alleged will be
forwarded as soon as practicable by the principal to the human rights officer. If the report was given verbally, the principal shall personally
reduce it to written form within 24 hours and forward it to the human rights officer. Failure to forward any harassment or violence report or
complaint as provided herein will result in disciplinary action against the principal. If the complaint involves the building principal, the
complaint shall be made or filed directly with the superintendent or the school district human rights officer by the reporting party or
complainant.
D. In the District. The school board hereby designates the middle school principal as the school district human rights officer(s) to receive
reports or complaints of religious, racial or sexual harassment or violence. If the complaint involves a human rights officer, the complaint
shall be filed directly with the superintendent.
E. The school district shall conspicuously post the name of the human rights officer(s), including mailing addresses and telephone numbers.
F. Submission of a good faith complaint or report of religious, racial or sexual harassment or violence will not affect the complainant or
reporter’s future employment, grades or work assignments.
G. Use of formal reporting forms is not mandatory.
H. The school district will respect the privacy of the complainant, the individual(s) against whom the complaint is filed, and the witnesses as
much as possible, consistent with the school district’s legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligations.
INVESTIGATION
A. By authority of the school district, the human rights officer, upon receipt of a report or complaint alleging religious, racial or sexual
harassment or violence, shall immediately undertake or authorize an investigation. The investigation may be conducted by school district
officials or by a third party designated by the school district.
B. The investigation may consist of personal interviews with the complainant, the individual(s) against whom the complaint is filed, and
others who may have knowledge of the alleged incident(s) or circumstances giving rise to the complaint. The investigation may also
consist of any other methods and documents deemed pertinent by the investigator.
C. In determining whether alleged conduct constitutes a violation of this policy, the school district should consider the surrounding
circumstances, the nature of the behavior, past incidents or past or continuing patterns of behavior, the relationships between the parties
involved and the context in which the alleged incidents occurred. Whether a particular action or incident constitutes a violation of this
policy requires a determination based on all the facts and surrounding circumstances.
D. In addition, the school district may take immediate steps, at its discretion, to protect the complainant, pupils, teachers, administrators or
other school personnel pending completion of an investigation of alleged religious, racial or sexual harassment or violence.
E. The investigation will be completed as soon as practicable. The school district human rights officer shall make a written report to the
superintendent upon completion of the investigation. If the complaint involves the superintendent, the report may be filed directly with
the school board. The report shall include a determination of whether the allegations have been substantiated as factual and whether they
appear to be violations of this policy.
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SCHOOL DISTRICT ACTION
A. Upon receipt of a report, the school district will take appropriate action. Such action may include, but is not limited to, warning,
suspension, exclusion, expulsion, transfer, remediation, termination or discharge. School district action taken for violation of this
policy will be consistent with requirements of applicable collective bargaining agreements, Minnesota and federal law and school
district policies.
B. The result of the school district’s investigation of each complaint filed under these procedures will be reported in writing to the
complainant by the school district in accordance with state and federal law regarding data or records privacy.
REPRISAL
A. The school district will discipline or take appropriate action against any pupil, teacher, administrator or other school personnel who
retaliates against any person who makes a good faith report of alleged religious, racial or sexual harassment or violence or any
person who testifies, assists or participates in an investigation, or who testifies, assists or participates in a proceeding or hearing
relating to such harassment or violence. Retaliation includes, but is not limited to, any form of intimidation, reprisal or harassment.
RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES
A. These procedures do not deny the right of any individual to pursue other avenues of recourse which may include filing charges with
the Minnesota Department of Human Rights, initiating civil action or seeking redress under state criminal statutes and/or federal
law.
HARASSMENT OR VIOLENCE AS ABUSE
A. Under certain circumstances, alleged harassment or violence may also be possible abuse under Minnesota law. If so, the duties of
mandatory reporting under Minn. Stat. § 626.556 may be applicable.
B. Nothing in this policy will prohibit the school district from taking immediate action to protect victims of alleged harassment, violence
or abuse.
DISSEMINATION OF POLICY AND TRAINING
A. This policy shall be conspicuously posted throughout each school building in areas accessible to pupils and staff members.
B. This policy shall be given to each school district employee and independent contractor at the time of entering into the person’s
employment contract.
C. This policy shall appear in the student handbook.
D. The school district will develop a method of discussing this policy with students and employees.
E. This policy shall be reviewed at least annually for compliance with state and federal law.
Legal References:

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious and Racial Harassment and Violence Policy)
Minn. Stat. Ch. 363 (Minnesota Human Rights Act)
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors)
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)

Cross References:

MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 525 (Violence Prevention)
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The Perham/Dent Public School District's Computer Network, including Internet access, exists to promote the exchange of information to
further education and research, and is consistent with the mission of the District.
Students are encouraged to make use of the Computer Network for the education benefits that it provides; however, students also need
to be aware that when accessing the Computer Network they are representatives of the Perham/Dent School District, and are expected to
act accordingly.
While backups of the Perham/Dent Network will be performed nightly, the District makes no warranties of any kind, whether expressed or
implied, for the service it is providing. Therefore, each individual is responsible for making back-up copies of critical documents and/or
data.
The following activities are prohibited:
• Use of the Internet to access obscene or pornographic material.
• Use of the Internet to send offensive or objectionable material or to harass other individuals.
• Attempting to access the accounts and files of others. Please keep all accounts and passwords confidential and not accessible
to others.
• Improper use or distribution of information. This includes software copyright violations as well as plagiarism. Installation of
software on District computers is prohibited without proper authorization.
• Using the Computer Network for commercial purposes or in support of illegal activities.
• Attempting to tamper with Perham/Dent Network security or to damage other computing systems. Visiting sites containing
known viruses or miscellaneous hacking programs will be viewed as an attempt to tamper with the Perham/Dent Network.
Violations of the above activities will result in disciplinary action by the Principal, or the Principal's designee, based upon the current
discipline policy in their building.
I have read and understand the Acceptable Use Policy. I will abide by the stated rules and regulations.

Student Signature
Print Name
Date
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PURPOSE
The purpose of this policy is to assure a safe school environment for students, staff and the public.
GENERAL STATEMENT OF POLICY
No student or nonstudent, including adults and visitors, shall possess, use or distribute a weapon when in a school location except as
provided in this policy. The school district will act to enforce this policy and to discipline or take appropriate action against any student,
teacher, administrator, school employee, volunteer, or member of the public who violates this policy.
DEFINITIONS
A. “Weapon”
1. A “weapon” means any object, device or instrument designed as a weapon or through its use is capable of threatening or
producing bodily harm or which may be used to inflict self-injury including, but not limited to, any firearm, whether
loaded or unloaded; airguns; pellet guns; BB guns; all knives; blades; clubs; metal knuckles; numchucks; throwing stars;
explosives; fireworks; mace and other propellants; stunguns; ammunition; poisons; chains; arrows; and objects that have
been modified to serve as a weapon.
2. No person shall possess, use or distribute any object, device or instrument having the appearance of a weapon and such
objects, devices or instruments shall be treated as weapons including, but not limited to, weapons listed above which are
broken or non-functional, look-alike guns; toy guns; and any object that is a facsimile of a real weapon.
3. No person shall use articles designed for other purposes (i.e., lasers or laser pointers, belts, combs, pencils, files, scissors,
etc.), to inflict bodily harm and/or intimidate and such use will be treated as the possession and use of a weapon.
B. “School Location” includes any school building or grounds, whether leased, rented, owned or controlled by the school, locations of
school activities or trips, bus stops, school buses or school vehicles, school-contracted vehicles, the area of entrance or departure
from school premises or events, all locations where school-related functions are conducted, and anywhere students are under the
jurisdiction of the school district.
C. “Possession” means having a weapon on one’s person or in an area subject to one’s control in a school location.
EXCEPTIONS
A. A student who finds a weapon on the way to school or in a school location, or a student who discovers that he or she accidentally has
a weapon in his or her possession, and takes the weapon immediately to the principal’s office shall not be considered to possess a
weapon. If it would be impractical or dangerous to take the weapon to the principal’s office, a student shall not be considered to
possess a weapon if he or she immediately turns the weapon over to an administrator, teacher or head coach or immediately
notifies an administrator, teacher or head coach of the weapon’s location.
B. It shall not be a violation of this policy if a nonstudent falls within one of the following categories:
1. licensed peace officers, military personnel, or students or nonstudents participating in military training, who are on duty
performing official duties;
2. persons authorized to carry a pistol under Minn. Stat., Section 624.714, while in a motor vehicle or outside of a motor
vehicle for the purpose of directly placing a firearm in, or retrieving it from, the trunk or rear area of the vehicle;
a. persons who keep or store in a motor vehicle pistols in accordance with Minn. Stat., Sections 624.714 or
624.715, or other firearms in accordance with Section 97B.045; Section 624.714 specifies procedures and
standards for obtaining pistol permits and penalties for the failure to do so. Section 624.715 defines an
exception to the pistol permit requirements for “antique firearms which are carried or possessed as curiosities or
for their historical significance or value.”
b. Section 97B.045 generally provides that a firearm may not be transported in a motor vehicle unless it is (1)
unloaded and in a gun case without any portion of the firearm exposed; (2) unloaded and in the closed trunk; or
(3) a handgun carried in compliance with Sections 624.714 and 624.715.
3. firearm safety or marksmanship courses or activities for students or nonstudents conducted on school property;
4. possession of dangerous weapons, BB guns, or replica firearms by a ceremonial color guard;
5. a gun or knife show held on school property;
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EXCEPTIONS (Continued)
6. possession of dangerous weapons, BB guns, or replica firearms with written permission of the principal or other person
having general control and supervision of the school or the director of a child care center; or
7. persons who are on unimproved property owned or leased by a child care center, school or school district unless the
person knows that a student is currently present on the land for a school-related activity.
C. Policy Application to Instructional Equipment/Tools
While the school district takes a firm “Zero Tolerance” position on the possession, use or distribution of weapons by students,
and a similar position with regard to nonstudents, such a position is not meant to interfere with instruction or the use of
appropriate equipment and tools by students or nonstudents. Such equipment and tools, when properly possessed, used and
stored, shall not be considered in violation of the rule against the possession, use or distribution of weapons. However, when
authorized instructional and work equipment and tools are used in a potentially dangerous or threatening manner, such
possession and use will be treated as the possession and use of a weapon.
D. Firearms in School Parking Lots and Parking Facilities
A school district may not prohibit the lawful carry or possession of firearms in a school parking lot or parking facility. For
purposes of this policy, the “lawful” carry or possession of a firearm in a school parking lot or parking facility is specifically
limited to nonstudent permit-holders authorized under Minn. Stat., Section 624.714, to carry a pistol in the interior of a vehicle
or outside the motor vehicle for the purpose of directly placing a firearm in, or retrieving it from, the trunk or rear area of the
vehicle. Any possession or carry of a firearm beyond the immediate vicinity of a permit-holder’s vehicle shall constitute a
violation of this policy.
CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/DISTRIBUTION
A. The school district takes a position of “Zero Tolerance” in regard to the possession, use or distribution of weapons by students.
Consequently, the minimum consequence for students possessing, using or distributing weapons shall include:
1. immediate out-of-school suspension;
2. confiscation of the weapon;
3. immediate notification of police;
4. parent or guardian notification; and
5. recommendation to the superintendent of dismissal for a period of time not to exceed one year.
B. Pursuant to Minnesota law, a student who brings a firearm, as defined by federal law, to school will be expelled for at least one year.
The school board may modify this requirement on a case-by-case basis.
C. Administrative Discretion - While the school district takes a “Zero Tolerance” position on the possession, use or distribution of
weapons by students, the superintendent may use discretion in determining whether, under the circumstances, a course of action
other than the minimum consequences specified above is warranted. If so, other appropriate action may be taken, including
consideration of a recommendation for lesser discipline.
CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY NONSTUDENTS
A. Employees
1. An employee who violates the terms of this policy is subject to disciplinary action, including nonrenewal, suspension, or
discharge as deemed appropriate by the school board.
2. Sanctions against employees, including nonrenewal, suspension, or discharge shall be pursuant to and in accordance with
applicable statutory authority, collective bargaining agreements, and school district policies.
3. When an employee violates the weapons policy, law enforcement may be notified, as appropriate.
B. Other Nonstudents
1. Any member of the public who violates this policy shall be informed of the policy and asked to leave the school location.
Depending on the circumstances, the person may be barred from future entry to school locations. In addition, if the person
is a student in another school district, that school district may be contacted concerning the policy violation.
2. If appropriate, law enforcement will be notified of the policy violation by the member of the public and may be asked to
provide an escort to remove the member of the public from the school location.

P

Student Handbook
PHS Bullying Policy

PURPOSE
A safe and civil environment is needed for students to learn and attain high academic standards and to promote healthy human relationships.
Bullying, like other violent or disruptive behavior, is conduct that interferes with a student’s ability to learn and/or a teacher’s ability to educate
students in a safe environment. The school district cannot monitor the activities of students at all times and eliminate all incidents of bullying
between students, particularly when students are not under the direct supervision of school personnel. However, to the extent such conduct
affects the educational environment of the school district and the rights and welfare of its students and is within the control of the school district
in its normal operations, the school district intends to prevent bullying and to take action to investigate, respond to, and to remediate and
discipline for those acts of bullying which have not been successfully prevented. The purpose of this policy is to assist the school district in its
goal of preventing and responding to acts of bullying, intimidation, violence, reprisal, retaliation, and other similar disruptive and detrimental
behavior.
GENERAL STATEMENT OF POLICY
A. An act of bullying, by either an individual student or a group of students, is expressly prohibited on school premises, on school district
property, at school functions or activities, or on school transportation. This policy applies not only to students who directly engage in an act
of bullying but also to students who, by their indirect behavior, condone or support another student’s act of bullying. This policy also
applies to any student whose conduct at any time or in any place constitutes bullying or other prohibited conduct that interferes with or
obstructs the mission or operations of the school district or the safety or welfare of the student or other students, or materially and
substantially interferes with a student’s educational opportunities or performance or ability to participate in school functions or activities or
receive school benefits, services, or privileges. This policy also applies to an act of cyberbullying regardless of whether such act is
committed on or off school district property and/or with or without the use of school district resources.
B. No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit, condone, or tolerate bullying.
C. Apparent permission or consent by a student being bullied does not lessen or negate the prohibitions contained in this policy.
D. Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited.
E. False accusations or reports of bullying against another student are prohibited.
F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting of bullying or permits, condones, or tolerates bullying
shall be subject to discipline or other remedial responses for that act in accordance with the school district’s policies and procedures,
including the school district’s discipline policy (See MSBA/MASA Model Policy 506). The school district may take into account the following
factors:
1. The developmental ages and maturity levels of the parties involved;
2. The levels of harm, surrounding circumstances, and nature of the behavior;
3. Past incidences or past or continuing patterns of behavior;
4. The relationship between the parties involved; and
5. The context in which the alleged incidents occurred.
G. The school district will act to investigate all complaints of bullying reported to the school district and will discipline or take appropriate
action against any student, teacher, administrator, volunteer, contractor, or other employee of the school district who is found to have
violated this policy.
CONSEQUENCES
• Consequences for students who commit prohibited acts of bullying may range from remedial responses or positive behavioral interventions
up to and including suspension and/or expulsion. The school district shall employ research-based developmentally appropriate best
practices that include preventative and remedial measures and effective discipline for deterring violations of this policy, apply throughout
the school district, and foster student, parent, and community participation.
• Consequences for employees who permit, condone, or tolerate bullying or engage in an act of reprisal or intentional false reporting of
bullying may result in disciplinary action up to and including termination or discharge.
• Consequences for other individuals engaging in prohibited acts of bullying may include, but not be limited to, exclusion from school district
property and events.
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DEFINITIONS
For purposes of this policy, the definitions included in this section apply.
A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is objectively offensive and:
1. an actual or perceived imbalance of power exists between the student engaging in the prohibited conduct and the target of the
prohibited conduct, and the conduct is repeated or forms a pattern; or
2. materially and substantially interferes with a student’s educational opportunities or performance or ability to participate in school
functions or activities or receive school benefits, services, or privileges.
The term, “bullying,” specifically includes cyberbullying as defined in this policy.
B. “Cyberbullying” means bullying using technology or other electronic communication, including, but not limited to, a transfer of a sign,
signal, writing, image, sound, or data, including a post on a social network Internet website or forum, transmitted through a computer, cell
phone, or other electronic device. The term applies to prohibited conduct which occurs on school premises, on school district property, at
school functions or activities, on school transportation, or on school computers, networks, forums, and mailing lists, or off school premises
to the extent that it substantially and materially disrupts student learning or the school environment.
C. “Immediately” means as soon as possible but in no event longer than 24 hours.
D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited to, conduct that does the following:
1. Causes physical harm to a student or a student’s property or causes a student to be in reasonable fear of harm to person or
property;
2. Under Minnesota common law, violates a student’s reasonable expectation of privacy, defames a student, or constitutes
intentional infliction of emotional distress against a student; or
3. Is directed at any student or students, including those based on a person’s actual or perceived race, ethnicity, color, creed,
religion, national origin, immigration status, sex, marital status, familial status, socioeconomic status, physical appearance, sexual
orientation including gender identity and expression, academic status related to student performance, disability, or status with
regard to public assistance, age, or any additional characteristic defined in Minnesota Human Rights Act (MHRA). However,
prohibited conduct need not be based on any particular characteristic defined in this paragraph or MHRA.
DEFINITIONS Continued
For purposes of this policy, the definitions included in this section apply.
E. “On school premises, on school district property, at school functions or activities, or on school transportation” means all school district
buildings, school grounds, and school property or property immediately adjacent to school grounds, school bus stops, school buses, school
vehicles, school contracted vehicles, or any other vehicles approved for school district purposes, the area of entrance or departure from
school grounds, premises, or events, and all school-related functions, school-sponsored activities, events, or trips. School district property
also may mean a student’s walking route to or from school for purposes of attending school or school-related functions, activities, or events.
While prohibiting bullying at these locations and events, the school district does not represent that it will provide supervision or assume
liability at these locations and events.
F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or retaliation or reprisal for asserting, alleging, reporting, or
providing information about such conduct or knowingly making a false report about bullying.
G. “Remedial response” means a measure to stop and correct prohibited conduct, prevent prohibited conduct from recurring, and protect,
support, and intervene on behalf of a student who is the target or victim of prohibited conduct.
H. “Student” means a student enrolled in a public school or a charter school.
REPORTING PROCEDURE
A. Any person who believes he or she has been the target or victim of bullying or any person with knowledge or belief of conduct that may
constitute bullying or prohibited conduct under this policy shall report the alleged acts immediately to an appropriate school district official
designated by this policy. A person may report bullying anonymously. However, the school district may not rely solely on an anonymous
report to determine discipline or other remedial responses.
B. The school district encourages the reporting party or complainant to use the report form available from the principal or building supervisor
of each building or available in the school district office, but oral reports shall be considered complaints as well.
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REPORTING PROCEDURE
C. The building principal, the principal’s designee, or the building supervisor (hereinafter the “building report taker”) is the person
responsible for receiving reports of bullying or other prohibited conduct at the building level. Any person may report bullying or other
prohibited conduct directly to a school district human rights officer or the superintendent. If the complaint involves the building report
taker, the complaint shall be made or filed directly with the superintendent or the school district human rights officer by the reporting party
or complainant.
• The building report taker shall ensure that this policy and its procedures, practices, consequences, and sanctions are fairly and
fully implemented and shall serve as the primary contact on policy and procedural matters. The building report taker or a third
party designated by the school district shall be responsible for the investigation. The building report taker shall provide
information about available community resources to the target or victim of the bullying or other prohibited conduct, the
perpetrator, and other affected individuals as appropriate.
D. A teacher, school administrator, volunteer, contractor, or other school employee shall be particularly alert to possible situations,
circumstances, or events that might include bullying. Any such person who witnesses, observes, receives a report of, or has other
knowledge or belief of conduct that may constitute bullying or other prohibited conduct shall make reasonable efforts to address and
resolve the bullying or prohibited conduct and shall inform the building report taker immediately. School district personnel who fail to
inform the building report taker of conduct that may constitute bullying or other prohibited conduct or who fail to make reasonable efforts
to address and resolve bullying or prohibited conduct in a timely manner may be subject to disciplinary action.
E. Reports of bullying or other prohibited conduct are classified as private educational and/or personnel data and/or confidential investigative
data and will not be disclosed except as permitted by law. The building report taker, in conjunction with the responsible authority, shall be
responsible for keeping and regulating access to any report of bullying and the record of any resulting investigation.
F. Submission of a good faith complaint or report of bullying or other prohibited conduct will not affect the complainant’s or reporter’s future
employment, grades, work assignments, or educational or work environment.
G. The school district will respect the privacy of the complainant(s), the individual(s) against whom the complaint is filed, and the witnesses as
much as possible, consistent with the school district’s obligation to investigate, take appropriate action, and comply with any legal
disclosure obligations.
SCHOOL DISTRICT ACTION
A. Within three days of the receipt of a complaint or report of bullying or other prohibited conduct, the school district shall undertake or
authorize an investigation by the building report taker or a third party designated by the school district.
B. The building report taker or other appropriate school district officials may take immediate steps, at their discretion, to protect the target or
victim of the bullying or other prohibited conduct, the complainant, the reporter, and students or others, pending completion of an
investigation of the bullying or other prohibited conduct, consistent with applicable law.
C. The alleged perpetrator of the bullying or other prohibited conduct shall be allowed the opportunity to present a defense during the
investigation or prior to the imposition of discipline or other remedial responses.
D. Upon completion of an investigation that determines that bullying or other prohibited conduct has occurred, the school district will take
appropriate action. Such action may include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation,
termination, or discharge. Disciplinary consequences will be sufficiently severe to try to deter violations and to appropriately discipline
prohibited conduct. Remedial responses to the bullying or other prohibited conduct shall be tailored to the particular incident and nature
of the conduct and shall take into account the factors specified in Section II.F. of this policy. School district action taken for violation of this
policy will be consistent with the requirements of applicable collective bargaining agreements; applicable statutory authority, including
the Minnesota Pupil Fair Dismissal Act; the student discipline policy (See MSBA/MASA Model Policy 506) and other applicable school
district policies; and applicable regulations.
E. The school district is not authorized to disclose to a victim private educational or personnel data regarding an alleged perpetrator who is a
student or employee of the school district. School officials will notify the parent(s) or guardian(s) of students who are targets of bullying or
other prohibited conduct and the parent(s) or guardian(s) of alleged perpetrators of bullying or other prohibited conduct who have been
involved in a reported and confirmed bullying incident of the remedial or disciplinary action taken, to the extent permitted by law.
F. In order to prevent or respond to bullying or other prohibited conduct committed by or directed against a child with a disability, the school
district shall, when determined appropriate by the child’s individualized education program (IEP) team or Section 504 team, allow the
child’s IEP or Section 504 plan to be drafted to address the skills and proficiencies the child needs as a result of the child’s disability to allow
the child to respond to or not to engage in bullying or other prohibited conduct.
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RETALIATION OR REPRISAL
The school district will discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or other employee
of the school district who commits an act of reprisal or who retaliates against any person who asserts, alleges, or makes a good faith report of
alleged bullying or prohibited conduct, who provides information about bullying or prohibited conduct, who testifies, assists, or participates in
an investigation of alleged bullying or prohibited conduct, or who testifies, assists, or participates in a proceeding or hearing relating to such
bullying or prohibited conduct. Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional
disparate treatment. Disciplinary consequences will be sufficiently severe to deter violations and to appropriately discipline the individual(s)
who engaged in the prohibited conduct. Remedial responses to the prohibited conduct shall be tailored to the particular incident and nature of
the conduct and shall take into account the factors specified in Section II.F. of this policy.
TRAINING AND EDUCATION
A. The school district shall discuss this policy with school personnel and volunteers and provide appropriate training to school district
personnel regarding this policy. The school district shall establish a training cycle for school personnel to occur during a period not to
exceed every three school years. Newly employed school personnel must receive the training within the first year of their employment with
the school district. The school district or a school administrator may accelerate the training cycle or provide additional training based on a
particular need or circumstance. This policy shall be included in employee handbooks, training materials, and publications on school rules,
procedures, and standards of conduct, which materials shall also be used to publicize this policy.
B. The school district shall require ongoing professional development, consistent with Minn. Stat. § 122A.60, to build the skills of all school
personnel who regularly interact with students to identify, prevent, and appropriately address bullying and other prohibited conduct. Such
professional development includes, but is not limited to, the following:
1. Developmentally appropriate strategies both to prevent and to immediately and effectively intervene to stop prohibited conduct;
2. The complex dynamics affecting a perpetrator, target, and witnesses to prohibited conduct;
3. Research on prohibited conduct, including specific categories of students at risk for perpetrating or being the target or victim of
bullying or other prohibited conduct in school;
4. The incidence and nature of cyberbullying; and
5. Internet safety and cyberbullying.
C. The school district annually will provide education and information to students regarding bullying, including information regarding this
school district policy prohibiting bullying, the harmful effects of bullying, and other applicable initiatives to prevent bullying and other
prohibited conduct.
D. The administration of the school district is directed to implement programs and other initiatives to prevent bullying, to respond to bullying
in a manner that does not stigmatize the target or victim, and to make resources or referrals to resources available to targets or victims of
bullying.
E. The school district may implement violence prevention and character development education programs to prevent or reduce policy
violations. Such programs may offer instruction on character education including, but not limited to, character qualities such as
attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness, respect for others,
peacemaking, and resourcefulness.
F. The school district shall inform affected students and their parents of rights they may have under state and federal data practices laws to
obtain access to data related to an incident and their right to contest the accuracy or completeness of the data. The school district may
accomplish this requirement by inclusion of all or applicable parts of its protection and privacy of pupil records policy (See MSBA/MASA
Model Policy 515) in the student handbook.
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PHS Bullying Policy (Continued)

TRAINING AND EDUCATION Continued
E. The administration is encouraged to provide developmentally appropriate instruction and is directed to review programmatic instruction to
determine if adjustments are necessary to help students identify and prevent or reduce bullying and other prohibited conduct, to value
diversity in school and society, to develop and improve students’ knowledge and skills for solving problems, managing conflict, engaging
in civil discourse, and recognizing, responding to, and reporting bullying or other prohibited conduct, and to make effective prevention
and intervention programs available to students.
The administration must establish strategies for creating a positive school climate and use evidence-based social-emotional learning to prevent
and reduce discrimination and other improper conduct.
The administration is encouraged, to the extent practicable, to take such actions as it may deem appropriate to accomplish the following:
1. Engage all students in creating a safe and supportive school environment;
2. Partner with parents and other community members to develop and implement prevention and intervention programs;
3. Engage all students and adults in integrating education, intervention, and other remedial responses into the school
environment;
4. Train student bystanders to intervene in and report incidents of bullying and other prohibited conduct to the schools’ primary
contact person;
5. Teach students to advocate for themselves and others;
6. Prevent inappropriate referrals to special education of students who may engage in bullying or other prohibited conduct; and
7. Foster student collaborations that, in turn, foster a safe and supportive school climate.
NOTICE
A. The school district will give annual notice of this policy to students, parents or guardians, and staff, and this policy shall appear in the
student handbook.
B. This policy or a summary thereof must be conspicuously posted in the administrative offices of the school district and the office of each
school.
C. This policy must be given to each school employee and independent contractor who regularly interacts with students at the time of initial
employment with the school district.
D. Notice of the rights and responsibilities of students and their parents under this policy must be included in the student discipline policy
(See MSBA/MASA Model Policy 506) distributed to parents at the beginning of each school year.
E. This policy shall be available to all parents and other school community members in an electronic format in the language appearing on the
school district’s or a school’s website.
F. The school district shall provide an electronic copy of its most recently amended policy to the Commissioner of Education.
POLICY REVIEW
To the extent practicable, the school board shall, on a cycle consistent with other school district policies, review and revise this policy. The policy
shall be made consistent with Minn. Stat. § 121A.031 and other applicable law. Revisions shall be made in consultation with students, parents,
and community organizations.

P

Student Handbook
Health Service

The health office is located in the front office area and is staffed by a Licensed School Nurse, or a designated school employee daily during
first block. First aid and emergency care is provided through the health office. Any student who becomes ill during the school day must
report to the health office with a pass from the classroom teacher. Students are not to report to the health office between classes.
Medication should be given at home whenever possible. Parents are encouraged to give three time/day medications at home (before
and after school, and at bedtime). If, however, there is a medical need for your child to receive prescription medication during the school
day, the following items need to be presented to the school health office: Physician authorization and parental authorization, the
“Authorization for Administration of Prescription Medication” form can be obtained from the health office or secretary. Prescription
medicines must be provided in a properly labeled pharmacy container, with the correct medication, dose, route, and time on the label.
Non—prescription medications may require written permission from your physician.
MEDICATION POLICY INCLUDES
• School district policy states that any student taking prescription medication during the school day must have a written consent form
filled out by a parent and physician and filed in the health office. The form may be obtained from the health office. The medication
will be stored in a locked cabinet in the health office.
• Students in 9-12th grade may carry Ibuprofen or Tylenol with signed authorization from parent/guardian. Permission to carry will be
authorized after student demonstrates proper use and understanding of the medication with the School Nurse. This privilege may be
revoked if the student is found to abuse the policy. (Minn. Stat. 121A222)
• All medication must be brought to the health office and proper authorization forms filled out.
• Students carrying inhalers or Epi-pens need to notify the School Nurse for Authorization to Carry and so the health office is aware of
their condition in case of emergencies.
Please Note: Controlled substance medication will not be sent home with student during or at the end of the school year. Parents or a
designated adult need to pick up the medication at school. Also, the Health Office will not plan to send medication from school with a
student on a field trip, activity day, or offsite school activities. If your child requires medication, please contact the health office one week
before the event to make arrangements for safe medication administration.
Students who become ill during the school day should report to the office or health office. Parents or an emergency contact person will
be contact through the office to provide transportation home.
Immunization review, hearing and vision screening, scoliosis screening, health and developmental assessments and health counseling
and referrals are provided by the School Nurse. To enroll and remain enrolled in a Minnesota school, a student must meet minimum
immunization requirements, or an exemption form is filed. (MN Statue 121A.15). If a students does not, he/she will be excluded from
school until these requirements are met. Any questions or information regarding your child’s health status should be forwarded to the
School Nurse.
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Dress Code

We believe that the students’ standard of dress and appearance should be a positive reflection of themselves and compatible with an
effective learning environment. Dress and appearance should promote respect, responsibility, safety, and honesty. In order to promote
a positive learning environment, students dress that is disruptive, revealing, profane, offensive, or which endangers the health and safety
of the student or others is prohibited. Please review some of the examples of prohibited dress and appearance with your children before
they come to school.
Examples of Prohibited Dress and Appearance:
• Bare midriffs
• Shoulder straps less than 2 inches wide (width of a dollar bill)
• Cleavage needs to be covered
• See-through clothing
• Clothing that contains pictures and/or writing referring to alcoholic beverages, tobacco products, sexual references, profanity,
promoting gambling, illegal drugs, or gangs
• Symbols, styles, or attire associated with intimidation, violence, or gang
• Exposed undergarments
• Head coverings worn in the building (exceptions may be made for students with medical conditions or religious beliefs on a case-bycase basis)
• Chains, heavy necklaces or spikes that could be perceived as, or used as a weapon.
• Skirt/Shorts length should be no shorter than 4 inches above the knees.
Bared shoulders and bared midriffs will not be permitted. Spaghetti style straps are not to be worn unless covered by another
appropriate shirt. Two inch straps should be considered a minimum. Low cut tops which expose cleavage are not allowed. No visible
underwear are allowed. Consider what might be offensive to others as possible sexual harassment (i.e. low cut tops, bared midriffs, low
pants, etc.)
Strapless and/or backless dress or tops; tank, tub, or halter tops or dresses; dresses or tops with spaghetti straps, plunging necklines, or
crop tops which expose the midriff; and any other similar clothing items which could be distracting or disruptive to the educational
process may not be worn.
A parent/guardian may be asked to bring in alternative clothing, or if available, the student may use clothing from office. Headgear,
inappropriate accessories, and electronic equipment, worn or carried, will be confiscated by the teacher for the entire school day.
Students may return at 3:15 p.m. that day to retrieve the item(s) from the teacher.
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The Registration Process at PHS is described in the identified areas below. It is critical that all students and parents understand the scheduling process
and its purpose. Scheduling is a very important part of each student’s education and we value the process to support each student in support of overall
education at PHS. Career and College exploration is the basis of the scheduling process and we ask that all stakeholders respect and understand
scheduling ideals at PHS.

REGISTRATION GUIDELINES

ONCE SELECTED, A COURSE IS TO BE CONTINUED FOR ITS
DURATION.

When registering, it is important for students carefully plan
their academic program to coincide with future plans, interests,
aptitudes, and special abilities. Students SHOULD NOT sign up
for courses with the intent of trying them out, or dropping if it is
not what they like. ALL STUDENTS will individually discuss
programs with their parents and counselors prior to finalizing
registration. ALL students will finalize their plan of study with
Career Counselor at PHS.

COURSE DROP – CHANGE POLICY

Course offerings and teacher staffing for PHS is determined by
initial student registration. Concrete rational will be required for
a student to make a schedule change. Prior to 1st Week of each
Trimester, a student’s schedule is considered a contract between
student and school District 549 (Perham High School).

SCHEDULE CHANGES WILL BE LIMITED TO FOLLOWING SITUATIONS:
•
•
•
•
•
•
•
•

Students are not schedule for a course that may have originally been
requested.
Student has an incomplete schedule and may need a course.
Student does not meet the requirements that he or she is presently enrolled.
Student needs to schedule or reschedule a course that is required for
graduation.
Student wishes to drop a study block to ADD a course.
Student needs a course that post-secondary program highly recommends.
Student is recommended by teacher to make a change within the same
discipline for academic reasons.
Student is recommended to change based on IEP or 504 Plan with team
review of change.

ALL APPROVED SCHEDULE CHANGES MUST BE PROCESSED BY
CAREER COUNSELOR OFFICE BEFORE THEY ARE OFFICIAL.
COURSE CHANGES AFTER 1ST WEEK THAT A COURSE IS IN SESSION:

Courses dropped after the 1st week the course is in progress will result in
a GRADE of WF (Withdrawal Failure – which calculates into GPA as an F.)
Only exemptions of this are determination from IEP/504 Team or
prolonged medical illness that doesn’t allow student to participate in full
schedule during time of illness. The then would be recorded as
Withdrawal that doesn’t impact student GPA.
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NCAA INITIAL - ELIGIBILITY CLEARINGHOUSE
If you are planning to enroll in a college as a freshman and wish to participate in Division I or II intercollegiate athletics, you must have
your eligibility determined by the NCAA Clearinghouse. Certification requires the following: minimum ACT or SAT scores as well as the
completion of certain core courses and a minimum GPA in these core courses as specified by NCAA below. PHS coursework that has been
approved by NCAA to meet core course requirements can be found on the NCAA website. It is the student’s responsibility to see that he or
she meets these requirements. See your counselor if you need assistance.
To be certified by NCAA Clearinghouse, you must:
1. Graduate from high school. You should apply for NCAA certification before graduation if you’re considering participation in
Division I or II college athletics as a freshman. The Clearinghouse will issue you a preliminary certification report after reviewing your
completed application and supporting materials. After you graduate, the Clearinghouse will review your final transcript to make a final
certification decision according to NCAA standards.
Core Courses Required for
NCAA Certification

Division I

Division II

English Core
Mathematics Core
Natural or Physical
Social Science Core

4 Years
3 Years
2 Years
2 Years

3 Years
2 Years
2 Years
2 Years

Additional English, Mathematics, or
Science

1 Year

3 Years

Additional Core

4 Years

4 Years

Total Core Courses Required

16

16

For additional information on the NCAA
Clearinghouse, go to:
https://web3.ncaa.org/ECWR2/NCAA_EMS/NCAA.jsp

2. Earn a grade-point average of at least 2.00* (on a
4.00 scale) in a core curriculum of at least 16 academic
courses which must be successfully completed during
grades 9 through 12. Only courses that satisfy the NCAA
definition of a core course are used to calculate your NCAA
GPA. The chart below shows minimum core course
requirements.
3. Earn a minimum core GPA and ACT or a
combined SAT (Verbal and Math) score.
Division I: The minimum grade-point average in the 16
core courses and required ACT or SAT score varies
according to the Initial-Eligibility Index.
Division II: There is no sliding scale. The minimum core
grade point average is 2.0. The minimum SAT score is 820
(verbal and math only) and the minimum ACT sum score is
68.
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HIIGH SCHOOL ELIGIBILITY

CO-CURRICULAR ACTIVITIES AT PERHAM HIGH SCHOOL
The following policy is used to determine eligibility for co-curricular activities at
Perham High School (PHS). Students must have earned a specific number of
credits before they can participate in State High School League-sponsored
activities during a given semester, as outlined below:

GRADE

TRI 1

TRI 2

TRI 3

Freshman

3

6

9

Sophomore

12

15

18

Junior

21

24

27

Senior

30

33

36

Students failing a class a mid-quarter will be considered academically ineligible
to participate in co-curricular activities until they are passing. Ineligible means that
a student cannot compete or perform with a co-curricular activity, or miss school
because of a co-curricular activity. The student may still attend practices.
Administration will meet with the student, and inform the coach/director/advisor
of the student’s ineligibility. The classroom teacher will indicate when the student
has regained eligibility. It is the student’s responsibility to get the “proof of
progress” signed and delivered to the Activities Office.

The following activities are under this minimum credit and
trimester eligibility requirement.

ATHLETICS
Basketball
Baseball
Cross Country
Football

Golf
Gymnastics
Hockey (DL)
Swimming/Diving

Softball
Tennis
Track & Field
Volleyball
Wrestling

OTHER
FFA
Knowledge Bowl
NHS

One Act Play
Robotics
Science Research
Speech

Trap Shooting
MSHSL sponsored:
Band & Choir
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CREDIT REQUIREMENTS FOR GRADUATION

** STUDENTS MUST HAVE COMPLETED ALL REQUIREMENTS FOR GRADUATION TO PARTICIPATE IN GRADUATION CEREMONIES AND ACTIVITIES. THIS INCLUDES ALL OF CREDIT
REQUIREMENTS, MANDATED TESTING, AND SERVICE COMMITMENT.

ENGLISH / LANGUAGE ARTS
•
•
•
•

English 9
English 10
English 11
English 12

............................................................................................................................................................................................
...........................................................................................................................................................................................
...........................................................................................................................................................................................
...........................................................................................................................................................................................

SOCIAL STUDIES
•
•
•
•

Social Studies 9 – Civics …...................................................................................................................................................................
Social Studies 10 – American History …..............................................................................................................................................
World History (0.5) / Geography (0.5) ….............................................................................................................................................
US Government (0.5) / Economics (0.5) . .............................................................................................................................................

MATHEMATICS
•
•
•
•

9th – Algebra II / Integrated Algebra ....................................................................................................................................................
10th – Geometry / Geometry & Mechanical Systems ...........................................................................................................................
11th – AP or Intro to Stats ? Functions & Algebraic Patterns / Intro to Calc ...........................................................................................
12th – AP Calc, Intro to Calc, Everyday Math .........................................................................................................................................

SCIENCE
•
•
•
•

9th – Physical Science ...........................................................................................................................................................................
10th – Biology / Environmental Science ...............................................................................................................................................
11th – Chemistry / Physics ....................................................................................................................................................................
12th – Science Electives (can be taken in grades 10-12) ........................................................................................................................

HEALTH & PHYSICAL EDUCATION
•
•
•

9th – Physical Education .......................................................................................................................................................................
10th – Health ........................................................................................................................................................................................
Physical Education/Health Elective ......................................................................................................................................................

4.0 CREDITS
1.0 Credit
1.0 Credit
1.0 Credit
1.0 Credit

4.0 CREDITS
1.0 Credit
1.0 Credit
1.0 Credit
1.0 Credit

4.0 CREDITS
1.0 Credit
1.0 Credit
1.0 Credit
1.0 Credit

4.0 CREDITS
1.0 Credit
1.0 Credit
1.0 Credit
1.0 Credit

1.0 CREDIT
0.5 Credit
0.5 Credit
0.5 Credit

ARTS
PUBLIC SPEAKING
COMPUTER APPLICATIONS I
ELECTIVES

1.0 Credit
0.5 Credit
0.5 Credit

TOTAL CREDITS

1.0 Credit

9th – Physical Education ….........................................................................................

1.0 Credit

10th – Health …............................................................................................................

0.5 Credit

4 YEAR COLLEGE / UNIVERSITY PREPARATION

Four Year colleges recommend that students complete two years of the same World Language. Students interested in attending universities
and colleges should complete a fourth year of math which include Calculus and Statistics. (Please note these are not mandatory, rather
suggested for enrollment.)

2 YEAR COMMUNITY & TECHNICAL COLLEGES

Entrance requirements for Community & Technical colleges vary depending on institution and programs.

Students should check with admissions departments at their colleges of interest for requirements and
additional recommendations from college personnel.
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GRADING SYSTEM

The faculty assigns grades each semester with the following numerical values:
GPA CALCULATION FORMULA
A

4.000

94 - 100

A-

3.670

90 - 93

B+

3.330

87 – 89

B

3.000

84 – 86

B-

2.670

80 – 83

C+

2.330

77 – 79

C

2.000

74 – 76

C-

1.670

70 – 73

D+

1.330

67 – 69

D

1.000

64 – 66

D-

0.670

60 – 63

F

0.000

0 - 59

GPA RECOGNITION
Honor Roll:
Students with a GPA of 3.0 or higher
will be included on the honor roll.
National Honor Society (NHS):
A student must have a cumulative
GPA of 3.4 or higher to qualify for
consideration (juniors and seniors
only) in addition to other criteria.
Students who qualify for
consideration will be invited to
apply for NHS.

CALCULATING GRADE POINT AVERAGE (GPA):

Each grade received in a given grading period is assigned a numerical value, dependent
upon its credit value for that grading period (see above grading system). The sum of these
numerical values is divided by the number of credits attempted in that grading period to
determine a GPA. A GPA is calculated for each student at the end of each grading period.

CUMULATIVE GPA/ CLASS RANK

All final semester grades from grades 9-12 are averaged to form a cumulative GPA. Students
are ranked numerically in their graduating class according to their cumulative GPA.
Cumulative GPA and class rank is computed for each student at the end of each semester.
Most post-secondary institutions and scholarship sponsors take class rank and cumulative
GPA into consideration when determining admissions or awarding scholarships.

GRADE REDUCTIONS

Tardiness and unexcused absences reflect, among other things, a lack of responsibility and a
lack of academic effort on a student’s behalf. Learning is inevitably lost when a student fails
to fully attend class. A student’s grades reflect the student’s academic performance, including
presence and participation in each class. Accordingly, presence and participation will be
considered in assigned course grades and in determining whether a student has earned the
credits necessary to graduate.
Student grades can be reduced by the classroom teacher for the following: unexcused
absence, tardy, classroom participation. Each classroom teacher is responsible for giving each
student a daily/weekly grade that reflects attendance and classroom participation.

GRADE APPEALS

A student may appeal a grade when they feel a grade unfairly reflects the work that was done.
Students must meet with the Principal to receive the forms to fill out for this appeal. A staff
committee reviews the appeal and makes a recommendation. Students find out within a
week of the meeting the results of the discussion. All decisions are made through the
principal’s office and are final.

HONOR ROLLS

Academic Honor Roll is done yearly in the spring for students in grades 10-11-12; which is
composed of 3 consecutive trimesters with a cumulative GPA of 3.50 and above. Grades from
Trimester 3 of the previous year, and grades from Trimesters 1 & 2 of the current year. The
Academic Honor Roll for students in the ninth grade will be announced in the fall following
completion of the ninth grade. (Fall of 10th grade year) Grades will be used from the entire
9th grade year.

REPORT CARDS

Report cards are not mailed. They are available at the end of each tri, on the Infinate Campus
Portal.
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GLOSSARY
ACT: ACT assessment is a five-hour national college admissions test
which includes five sections: writing, science, math, reading and English.
Most colleges will accept a student’s ACT scores as part of the admissions
evaluation. Eleventh grade students take this assessment which is
administered in the high school.
AP: Advanced Placement. Advanced Placement courses are designed by
the College Board. In May, students take a test for each AP course in
which they are enrolled; students who achieve a certain score may, if their
college accepts the AP credit, receive college credit. There is a separate fee
required for each AP test taken by the student. AP exam fee waivers are
available, check with the school counselors.
Articulation Credit: Several Career and Technical Education courses
which are offered at AAHS can be used for credit when a student attends a
community college. The community college will give automatic credit to
the student if he/she has earned a B in the course and a raw score of 90%
or above on the state end of course test.
College: In contrast to a university, a college traditionally only offers
undergraduate degrees and programs.
(There are, of course, some exceptions to this definition.)
College Admissions Test: A test often required by four-year colleges to
help determine which students to admit to their school. The most
common tests are the ACT and SAT.
College Fair: An event where people from colleges gather to talk with
students and parents.
Community College: Schools that prepare students for certain jobs or
to transfer to a four-year college.
Concurrent enrollment: A program that provides high school students
with the opportunity to take college-credit bearing courses taught by
college-approved high school teachers, generally on the high school
campus. The term “concurrent enrollment” is also used to describe
students who are enrolled part time in a traditional school and taking
classes after school or in the evening from a state-approved alternative
program.

Financial Aid: Money to help pay for college.
Free Application for Federal Student Aid (FAFSA): A form used to
apply for financial aid.
GPA: The abbreviation for grade point average.
Grade Point Average (GPA): The average of a student’s grades,
typically based on a four-point scale.
Honors: Certain courses are designated as honors courses because of
the challenging nature of the curriculum.
Mentor: An older person who gives support and guidance to a younger
person.
PLAN: The PLAN is a 10th grade curriculum-based educational and
career planning program/assessment. It helps high school students
prepare for future academic and career success. Tenth grade students are
required to take the assessment which is administered in the high school.
Post-Secondary: This term means “after the completion of high school.”
It typically refers to any education a person receives beyond or after high
school, including four-year colleges and universities and community
colleges.
Prerequisite: A prerequisite is a required course that is be completed
before a student can take a course in question.
PSAT: An assessment developed by The College Board to determine
college readiness. Students are assessed in the areas of critical reading,
mathematics, and written expression in preparation for the SAT 1:
Reasoning Test. The PSAT is offered once a year in October to any
interested student for a nominal fee. Juniors taking the exam may qualify
through their scores for the National Merit Scholarship program.
PSEO: An abbreviation that refers to “Postsecondary Enrollment Option”,
a program that allows high school students to earn college credit while
still in high school through enrollment and successful completion of
college-level courses. With traditional PSEO, these courses are generally
offered on the campus of the postsecondary institution.
Resumé: A summary of a person’s skills, activities and work experience
often used when applying for a job.

Co-requisite: A co-requisite is a required course that is to be taken at
the same time the course in question is to be taken.

SAT: A standardized, five-hour test developed by The College Board that
measures verbal, mathematical reasoning and writing skills. Four-year
colleges use a students’ score on this test as part of the admissions
evaluation for entrance.

Dual Enrollment: Dual enrollment is an enrollment plan

Secondary: This term refers to middle and high schools.

that allows a student to earn credit in both a high school and community
college or college course at the same time.

Transcript: A record of your academic progress.

FAFSA: The Free Application for Federal Student Aid. This form is required
for any student who wants to be considered for federal aid of any kind.
Make sure you get your form in by the deadline!

University: In contrast to a college, a university traditionally offers both
undergraduate and graduate degrees and programs. (There are, of
course, some exceptions to this rule.)

